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All Cellular phones and pagers must be turned off during the meeting.
The District Agenda is comprised of six different sections:
The meeting will begin promptly at 12:00 p.m. with the first section which is called Audience Comments on Agenda
Items. The Audience Comment portion of the agenda is where individuals may comment on matters that concern the
District. Each individual is limited to three (3) minutes for such comment. The Board of Supervisors or Staff is not
obligated to provide a response until sufficient time for research or action is warranted. IF THE COMMENT CONCERNS
A MAINTENANCE RELATED ITEM, THE ITEM WILL NEED TO BE ADDRESSED BY THE DISTRICT
MANAGER OUTSIDE THE CONTEXT OF THIS MEETING. The second section is called the Business
Administration section and contains items that require the review and approval of the District Board of Supervisors as a
normal course of business. The third section is called Business Items. The business items section contains items for
approval by the District Board of Supervisors that may require discussion, motion and votes on an item-by-item basis.
Occasionally, certain items for decision within this section are required by Florida Statute to be held as a Public Hearing.
During the Public Hearing portion of the agenda item, each member of the public will be permitted to provide one
comment on the issue, prior to the Board of Supervisors’ discussion, motion and vote. Agendas can be reviewed by
contacting the Manager’s office at (813) 994-1001 at least seven days in advance of the scheduled meeting. Requests to
place items on the agenda must be submitted in writing with an explanation to the District Manager at least fourteen (14)
days prior to the date of the meeting. The fourth section is called Staff Reports. This section allows the District Manager,
Engineer, and Attorney to update the Board of Supervisors on any pending issues that are being researched for Board
action. The fifth section which is called Audience Comments on Other Items provides members of the audience the
opportunity to comment on matters of concern to them that were not addressed during the meeting. The same guidelines
used during the first audience comment section will apply here as well. The final section is called Supervisor Requests.
This is the section in which the Supervisors may request Staff to prepare certain items in an effort to meet residential
needs.
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions allow
staff or consultants to discuss a policy or business matter in a more informal manner and allow for lengthy presentations
prior to scheduling the item for approval. Typically no motions or votes are made during these sessions.
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate
in this meeting is asked to advise the District Office at (813) 994-1001, at least 48 hours before the meeting. If you are
hearing or speech impaired, please contact the Florida Relay Service at 1 (800) 955-8770, who can aid you in contacting
the District Office.
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is
advised that this same person will need a record of the proceedings and that accordingly, the person may need to ensure
that a verbatim record of the proceedings is made, including the testimony and evidence upon which the appeal is to be
based.
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September 19, 2016
Board of Supervisors
Estancia at Wiregrass Community
Development District
Dear Board Members:
The Regular meeting of the Board of Supervisors of the Estancia at Wiregrass Community
Development District will be held on Tuesday, September 27, 2016, at 12:00 p.m. at the
Estancia at Wiregrass Clubhouse, located at 4000 Estancia Boulevard, Wesley Chapel, FL 33543.
The following is the advance agenda for this meeting:
1.
2.
3.

4.

5.

6.

CALL TO ORDER
AUDIENCE COMMENTS ON AGENDA ITEMS
BUSINESS ADMINISTRATION
A.
Consideration of the Minutes of the Board of Supervisor’s Meeting
held on September 6, 2016……………………………………….
Tab 1
B.
Consideration of Operation and Maintenance Expenditures for
August 2016………………………………………………………
Tab 2
BUSINESS ITEMS
A.
Consideration of Management Services Agreement…………….........Tab 3
B.
Consideration of Proposals for Dissemination Agent Services (under
separate Cover)
C.
Consideration of Landscape Related Matters
1.
Consideration of Resolution 2016-12, Approving a Request
for Proposals for Landscape and Irrigation Maintenance
Services……………………………………………………. ....Tab 4
2.
Consideration of Proposal for Landscape Oversight Services ..Tab 5
3.
Consideration of Luke Brothers Proposal for Mulch ................Tab 6
4.
Consideration of Pre-Emergent Treatments (under separate cover)
D.
Consideration of Resolution 2016-13, Adopting a Prompt Payment
Policy………………………………………………………………. ...Tab 7
E.
Consideration of Matters Related to Management Transition
1.
Consideration of Resolution 2016-14, Appointing
Signatories…………………………………………………….Tab 8
F.
Discussion Regarding Community Workshop
STAFF REPORTS
A.
District Counsel
B.
District Engineer
C.
District Manager
SUPERVISOR REQUESTS

Estancia at Wiregrass Community Development District
September 27, 2016
Agenda- Page 2

7.

ADJOURNMENT

I look forward to seeing you at the meeting. In the meantime, if you have any questions,
please do not hesitate to call me at (813) 994-1001.
Very truly yours,
Clif Fischer
District Manager
cc.

Jere Earlywine, Hopping Green & Sams, PA
Tonja Stewart, Stantec Consulting Services

Tab 1
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MINUTES OF MEETING
Each person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is advised that the person may
need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon which such appeal is to be based.

ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
The continued meeting of the Estancia at Wiregrass Community Development District was held
on Tuesday, September 6, 2016 at 3:00 p.m. at the Estancia at Wiregrass Clubhouse, located at 4000
Estancia Boulevard, Wesley Chapel, FL 33543.
Present and Constituting a Quorum:
Barry Karpay
Ed Andrews
Robert Sipple
Kelly Evans

Board Supervisor, Chairman
Board Supervisor, Assistant Secretary
Board Supervisor, Assistant Secretary
Board Supervisor, Assistant Secretary

Also Present Were:

Clifton Fischer
Jere Earlywine
FIRST ORDER OF BUSINESS

District Manager, Rizzetta & Company, Inc.
District Counsel, Hopping Green & Sams, PA
Call to Order

Mr. Fischer called the meeting to order and called the roll.
SECOND ORDER OF BUSINESS

Audience Comments on Agenda Items

There were no members of the general audience in attendance.
THIRD ORDER OF BUSINESS

Consideration of Minutes of the Board of
Supervisors Meeting Held on August 23, 2016

On a motion by Mr. Andrews, seconded by Mr. Karpay, with all in favor, the Board of Supervisors
approved the minutes of the Board of Supervisor’s meeting held on August 23, 2016 as presented for
Estancia at Wiregrass Community Development District.
35
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FOURTH ORDER OF BUSINESS

Mr. Fischer stated that the requisition was reviewed and approved by the Chairman and District
Engineer.
26

42

Consideration of Series 2015 Construction
Requisition #26

WRA Consultants

$9,818.74

ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
September 6, 2016 Minutes of Meeting
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On a motion by Mr. Sipple, seconded by Mr. Karpay, with all in favor, the Board of Supervisors
approved the Series 2015 Construction Requisition #26 as presented for Estancia at Wiregrass
Community Development District.
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FIFTH ORDER OF BUSINESS

Consideration of Proposals from RFP for
Management Services

Mr. Earlywine led discussion regarding the proposals received from GMS of Central Florida,
Severn Trent, and Wrathell Hunt referring to the summary sheet provided by his firm outlining costs,
services provided, experience, and reference notes. The following Board action was taken:
On a motion by Mr. Karpay, seconded by Mr. Andrews, with all in favor, the Board of Supervisors
authorized District Counsel to engage with Severn Trent to finalize a contract for District
Management Services and provide award notices to all bidders for Estancia at Wiregrass Community
Development District.
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63

The Board expressed continued concern with the landscaping throughout the community and
the possibility of going out to bid for these services. A question was also raised as to whether a preemergent application would be beneficial at this time. While no formal Board action was taken, they
did direct management to initiate an RFP for landscaping services and to obtain a proposal from
Vivicon for the pre-emergent application.
SIXTH ORDER OF BUSINESS

Consideration of EGIS Proposal for District
Insurance

Mr. Fischer presented the proposal from EGIS insurance for the District’s property, general
liability, and public official’s liability coverage for fiscal year 2016/2017.
On a motion by Mr. Andrews, seconded by Ms. Evans, with all in favor, the Board of Supervisors
approved the proposal from EGIS Insurance totaling $12,993 for Estancia at Wiregrass Community
Development District.
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SEVENTH ORDER OF BUSINESS

Staff Reports

A.

District Counsel
No report.

B.

District Engineer
Not present

C.

District Manager
Mr. Fischer reminded the Board that the next meeting is scheduled for September 27, 2016
at 12:00 p.m.
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Mr. Fischer presented an engagement letter from Berger Tombs to complete the 2016
financial audit, noting that the pricing is the same as what was quoted in their proposal
approved by the Board in March. It was noted that no Board action was required since the
pricing is the same.
EIGHTH ORDER OF BUSINESS

Supervisor Requests and Audience Comments

There were no members of the general audience in attendance, nor were there any Supervisor
requests put forward.
NINTH ORDER OF BUSINESS

Adjournment

On a motion by Mr. Andrews, seconded by Mr. Karpay, with all in favor, the Board of Supervisors
adjourned the Board of Supervisors’ meeting at 4:03 p.m. for Estancia at Wiregrass Community
Development District.
90
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___________________________

Secretary/Asst. Secretary

_________________________________

Chairman/ Vice Chariman

Tab 2

Estancia @ Wiregrass Community Development District
DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operations and Maintenance Expenditures
August 2016
For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures paid
from August 1, 2016 through August 31, 2016. This does not include expenditures previously
approved by the Board.
The total items being presented:

Approval of Expenditures:
__________________________________
______

Chairperson

______

Vice Chairperson

______ Assistant Secretary

$41,962.24

Estancia @ Wiregrass Community Development District
Paid Operation & Maintenance Expenditures
August 1, 2016 Through August 31, 2016
Vendor Name

Check Number Invoice Number

Invoice Description

Invoice Amount

Alspach Construction & Electric
Co., Inc.
Alspach Construction & Electric
Co., Inc.
Alspach Construction & Electric
Co., Inc.
Alspach Construction & Electric
Co., Inc.
Cardno, Inc.

000482

15550

$

60.00

000482

15556

Monthly Inspection Street Light &
Landscaping Fixtures 08/16
Replace Photocell 08/16

$

81.60

000490

15558

$

2,820.00

000490

15562

$

60.00

000478

202844

$

600.00

Cardno, Inc.

000483

203407

Rebuild/Reinstall & Hang 6 Coach
Lights/Labor 08/16
Street Light & Landscape Lighting Check
08/16
Parcel S-1 - 5200 Mitigation Maintenance
07/16
Monthly Aquatic Maintenance 07/16

$

825.00

Estancia at Wiregrass Master
Property Owners Association Inc.
Hopping Green & Sams

000484

081716

$

2,600.00

000475

88903

Reimburse Estancia POA- Suncoast Large
Fountain Service
General Counsel 06/16

$

963.25

Jerry Richardson

000485

815116

Monthly Hog Removal Service 08/16

$

1,200.00

Luke Brothers, Inc.

000472

INV00017988

Irrigation Repairs 07/16

$

333.80

Luke Brothers, Inc.

000491

INV00018103

$

7,421.85

Luke Brothers, Inc.

000491

INV00018140

$

5,360.19

Luke Brothers, Inc.

000491

INV00018150

Monthly Grounds Maintenance &
Irrigation PH 1 08/16
Monthly Grounds Maintenance &
Irrigation Ph 2A 08/16
Install Knockroses Entrance 08/16

$

267.50

Newagetutors LLC

000481

0114-16-3

Website Monthly Maintenance 01/16

$

60.00

Newagetutors LLC

000481

0720-16-3

Website Monthly Maintenance 07/16

$

70.00

Newagetutors LLC

000481

0809-16-3

Website Monthly Maintenance 08/16

$

70.00

Rizzetta & Company, Inc.

000473

3422

District Management Fees 08/16

$

3,964.00

Securiteam

000486

8897

Security Monitoring 09/16 - 11/16

$

1,260.95

Stantec Consulting Services Inc.

000487

1083843

Engineering Services 07/16

$

540.94

Suncoast Pool Service

000488

3176

Large Fountain Service 07/16

$

650.00

Suncoast Pool Service

000488

3226

Large Fountain Service 08/16

$

650.00

Times Publishing Company

000476

326554 07/29/16

Legal Advertising 07/16

$

897.20

Times Publishing Company

000489

336159 08/03/16

Legal Advertising 08/16

$

933.85

Times Publishing Company

000489

336159 08/10/16

Legal Advertising 08/16

$

930.14

US Bank

000474

4331820

Trustee Fees Custody Account 06/01/16 05/31/17

$

575.00

Estancia @ Wiregrass Community Development District
Paid Operation & Maintenance Expenditures
August 1, 2016 Through August 31, 2016
Vendor Name

Check Number Invoice Number

Invoice Description

Invoice Amount

US Bank

000480

4360477

$

3,771.25

Vivicon Inc.

000492

16254

Trustee Fees Series 2015 07/01/16 06/30/17
Grounds Maintenance 08/16

$

2,082.50

Vivicon Inc.

000492

16268

Irrigation Repairs/Replace Parts 08/16

$

193.83

Vivicon Inc.

000492

16291

Pest Control/Fertilizer/Treat Weeds 08/16

$

1,080.00

Withlacoochee River Electric
Cooperative, Inc.

000477

With Summ 07/16 Summary Bill 07/16

$

1,639.39

$

41,962.24

Report Total
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MANAGEMENT SERVICES AGREEMENT
THIS MANAGEMENT SERVICES AGREEMENT (“Agreement”) is made and entered
into to be effective as of September 27, 2016 by and between the Estancia at Wiregrass
Community Development District, hereinafter referred to as "District", and the firm of Severn
Trent Environmental Services, Inc., d/b/a Severn Trent Management Services, hereinafter
referred to as "Manager", whose address is 210 North University Drive, Suite 702, Coral Springs,
Florida 33071.
WITNESSETH:
WHEREAS, the District desires to employ the services of the Manager for the purpose of
providing the District with certain district management services as more fully set forth in Exhibit
A hereunder; and
WHEREAS, the Manager desires to provide such services to the District subject to the
terms hereof.
NOW, THEREFORE, in consideration of the mutual covenants and agreements
expressed herein the parties agree as follows:
ARTICLE 1. SCOPE OF SERVICES AND MANAGER RESPONIBILITIES
1.1

The District hereby engages the Manager for the services described and set forth in
Exhibit A and for the fees described in Exhibit B, attached hereto and incorporated by
reference herein.

1.2

Manager may offer and/or the District may request that additional services be provided
under this Agreement. In the event that the Manager and the District agree upon a change
in the scope of services to be provided under this Agreement, the change in
compensation, if any, shall be agreed between the District and Manager and will be
invoiced in accordance with this Agreement.

1.3

The Manager shall devote such time as is necessary to complete the duties and
responsibilities assigned to the Manager under this Agreement.

1.4

All services will be rendered by and under the supervision of qualified staff in accordance
with the terms and conditions set forth in this Agreement. Even though Manager’s staff
may include licensed attorneys and engineers, the District acknowledges that Manager is
not performing in the capacity of a law firm or an engineering firm when providing
services under this Agreement, and Manager expressly agrees that it shall not provide
such services. Except as it relates to services provided by Manager, Manager makes no
specific representation or warranty regarding the services or any deliverables to be
provided hereunder and any and all warranties arising by custom or usage in the
profession, or arising by operation of law are hereby expressly disclaimed.

1.5

If the scope of services hereunder requires the Manager to administer or supervise the
District’s personnel, the Manager shall not be responsible for any damages, losses,
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settlement payments, deficiencies, liabilities, costs, and expenses resulting from the
failure of the District’s employees to follow the instructions of the Manager. Similarly, if
in the course of providing the services required by this Agreement, the Manager follows
the instructions of the District, the Manager shall not responsible for any damages, losses,
settlement payments, deficiencies, liabilities, costs, and expenses resulting therefrom.
1.6

In performing the services hereunder, Manager may rely on information supplied by the
District and Manager shall not be required to independently verify the accuracy and
completeness of such information. In addition, although the Manager may participate in
the accumulation of information developed by others necessary for use in documents
required by the District, Manager is not responsible for verifying the accuracy of such
information, provided however, the Manager shall be responsible for the accuracy and
completeness of any information collected by the Manager or under the Manager’s
direction for the provision of services by the Manager.

ARTICLE 2. REPRESENTATIONS AND WARRANTIES OF THE MANAGER
2.1

The signature on this Agreement by the Manager shall act as Manager’s representation
that the wage rates and costs used to determine the compensation provided for in the
Agreement are accurate, complete and current as of the date of this Agreement.

2.2

The Manager acknowledges and agrees that it owes a duty of loyalty, fidelity and
allegiance to act at all times during the term of this Agreement in the known interests of
the District and to knowingly do no act which would injure the District’s business, its
interests, or its reputation. Further, the Manager shall not, during the term of this
Agreement, engage in any activity which constitutes a Conflict of Interest (as defined
below). For purposes of this Agreement, “Conflict of Interest” means any act or activity,
or any interest in connection with, or any benefit from any act or activity, which
knowingly is adverse to the interests of or would in any material way injure the District.
Notwithstanding any provision to the contrary contained herein, this Section 2.2 shall not
prohibit the Manager from providing district services similar to the services provided to
the District hereunder, to other community development districts. District hereby waives
any and all conflicts of interests or potential conflicts of interest in connection therewith,
it being specifically agreed to and understood that Manager’s provision of any such
services to the District or to any other District shall not constitute a conflict of interest
under this Agreement. The Manager warrants that it has not employed or retained any
company or person, other than a bona fide employee or previously retained sales
consultant, to solicit or secure this Agreement and that it has not paid or agreed to pay any
person, company, corporation, individual, or firm other than a bona fide employee
working solely for the Manager or a previously retained sales consultant any fee,
commission, percentage, gift or any other consideration contingent upon or resulting from
the award or making of this Agreement.

2.3

The Manager warrants and represents that it shall refrain from unlawful discrimination in
performing its obligations under this Agreement.
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ARTICLE 3. REPRESENTATIONS AND WARRANTIES OF THE DISTRICT
District represents and warrants that this Agreement, District’s execution and delivery of
this Agreement and District’s performance of its obligations hereunder, have been duly
and validly authorized by District by all necessary action. This Agreement has been
validly executed and delivered by District and constitutes a legal, valid, and binding
obligation of District, enforceable in accordance with its terms.
ARTICLE 4. COMPENSATION
4.1

The District agrees to compensate the Manager in accordance with the fee schedule set
forth in Exhibit B.

4.2

For each fiscal year of the District, the compensation payable to the Manager under the
terms and conditions of this Agreement shall be in an amount approved by the District in
its fiscal year budget. Each fiscal year the District will consider price adjustments to
compensate for market conditions and the anticipated type and amount of work to be
performed by the Manager during the upcoming fiscal year of the District.

4.3

In the event that the fiscal year budget is not approved prior to the first day of the fiscal
year, the Manager’s compensation under this Agreement will continue at the rate
currently in effect at the time of renewal. The subsequent approval of the budget will
result in a retroactive fee adjustment, which will be invoiced in the first month following
approval of the budget.

4.4

Payment to the Manager for all services rendered shall be made on a monthly basis within
thirty (30) days of the Manager’s issuance of an invoice.

4.5

Payment of ancillary service costs such as copies, overnight express and other charges
will be included in the monthly billing statement.

ARTICLE 5. TERM
5.1

This Agreement shall commence on the date hereof and shall continue in full force and
effect through September 30, 2017, at which time this Agreement shall annually renew
for one year periods, unless terminated pursuant to its terms.

5.2

The Agreement may be terminated under any one or more of the following circumstances:
(a)
The failure of either party to comply with the terms of this Agreement shall
constitute a default. Upon default by one party, the other party shall send written
Notice of Termination. Such notice shall clearly specify the nature of the default
and provide the defaulting party fifteen (15) days to cure the default. If the default
is not cured within fifteen (15) days, the Agreement shall terminate at midnight of
the fifteen (15th) day following receipt of the Notice of Termination.
(b)
Upon the dissolution or court-declared invalidity of the District.
(c)
By either party, for any or no reason, upon thirty (30) days written notice.
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5.3

Upon the termination of this Agreement, Manager will take all reasonable and necessary
actions to transfer in an orderly fashion to the District or its designee all the District’s
books and records in Manager’s possession. In addition, within thirty (30) days of
termination of this Agreement, Manager shall be paid in full for all services rendered
through the date of termination, subject to any offsets that the District may have.

ARTICLE 6. RISK MANAGEMENT
6.1

The Manager shall provide and maintain the following levels of insurance coverage at all
times subsequent to the execution of this Agreement:
o Workers’ Compensation
 State Worker’s Compensation –Statutorily required amount
 Employer’s Liability
$1,000,000
o Commercial General Liability Insurance
 Bodily Injury, Sickness, Disease or Death, and Property Damage,
per Occurrence
$1,000,000
 Bodily Injury, Sickness, Disease or Death, and Property Damage,
Aggregate
$1,000,000
 Products/Completed Operations
$1,000,000
 Personal and Advertising Injury
$1,000,000
o Commercial Crime Insurance
$1,000,000
o Automobile Liability
 Bodily Injury:
$1,000,000
 Each Person
 Each Accident
$1,000,000
 Property Damage:
$1,000,000
 Each Occurrence
o Professional Liability Insurance
$2,000,000
All such insurance shall be obtained from insurance companies that are duly licensed or
authorized, in Florida, to issue insurance policies for the required limits and coverages.
All companies that provide insurance policies required under this Agreement shall have
an A.M. Best rating of A-VII or better.
With the exception of the Worker’s Compensation and Professional Liability insurance
policies, all such policies shall include and list as additional insureds the following: the
District and its Board of Supervisors, attorneys, engineers, staff, representatives,
consultants, agents, and employees. Insurance obtained by Manager shall be primary and
noncontributory with respect to insurance outlined above. No policy may be canceled or
materially changed during the term of this Agreement without at least thirty (30) days
written notice to the District, and in the event of any cancellation or material change,
Manager shall promptly notify the District.
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With the exception of Workers Compensation and Professional Liability Insurance, all
such insurance shall be on an occurrence basis. For insurance that is not on an occurrence
basis, such insurance shall be maintained throughout the duration of the Agreement and
for a minimum of two years after any termination of the Agreement.
Manager shall deliver certificates of insurance establishing that Manager has obtained and
is maintaining the policies, coverages, and endorsements required by the Agreement.
Upon request by District, Manager shall also furnish other evidence of such required
insurance, including but not limited to copies of policies and endorsements, and
documentation of applicable self-insured retentions and deductibles.
The insurance and insurance limits required herein shall not be deemed as a limitation on
Manager’s liability under this Agreement. Further, the fact that an entity or individual is
named as an additional insured on a particular insurance policy required under this
Agreement is not intended to constitute a waiver of any rights of any kind by the
additional insured.
6.2

To the extent allowable under applicable law, but without waiving any sovereign
immunity protections or other limitations of liability afforded by law, the District agrees
to indemnify, defend and hold harmless the Manager, and the Manager’s officers,
directors, supervisors, staff, employees, agents, successors and assigns, from liabilities,
damages, losses and costs, including, but not limited to, reasonable attorney’s fees, to the
extent caused by the negligence, recklessness, or intentional wrongful misconduct of the
District and persons employed or utilized by the District. In the event that the District
receives notice of or undertakes the defense or the prosecution of any action, claim, suit,
administrative or arbitration proceeding or investigation consistent with District’s
indemnity obligations hereunder, the District shall give the Manager prompt notice of
such proceedings and shall inform the Manager in advance of all hearings regarding such
action, claim, suit, proceeding, or investigation.
To the extent allowable under applicable law, the Manager agrees to indemnify, defend
and hold harmless the District, and the District’s officers, directors, supervisors, staff,
employees, agents, successors and assigns, from liabilities, damages, losses and costs,
including, but not limited to, reasonable attorney’s fees, to the extent caused by the
negligence, recklessness, or intentional wrongful misconduct of the Manager and persons
employed or utilized by the Manager. In the event that the Manager receives notice of or
undertakes the defense or the prosecution of any action, claim, suit, administrative or
arbitration proceeding or investigation consistent with Manager’s indemnity obligations
hereunder, the Manager shall give the District prompt notice of such proceedings and
shall inform the District in advance of all hearings regarding such action, claim, suit,
proceeding, or investigation.

6.3

Notwithstanding any provision to the contrary contained in this Agreement, in no event
shall the Manager be liable, either directly or as an indemnitor of the District, for any
special, punitive, indirect and/or consequential damages, including damages attributable
to loss of use, loss of income or loss of profit even if the Manager has been advised of the
possibility of such damages.
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Notwithstanding any provision to the contrary contained in this Agreement, in no event
shall the District be liable, either directly or as an indemnitor of the Manager, for any
special, punitive, indirect and/or consequential damages, including damages attributable
to loss of use, loss of income or loss of profit even if the District has been advised of the
possibility of such damages.
6.4

In the event that claims(s) raised against the Manager on account of this Agreement, or on
account of the services performed hereunder, is/are covered under Manager’s insurance
policies required hereunder, the Manager shall not be responsible for any loss, damage or
liability beyond the policy amounts contractually required hereunder and the limits and
conditions of such insurance policies. With respect to any other cause of action and/or
claim arising under this Agreement, or otherwise arising as a result of, or on account of,
the services provided hereunder, Manager’s liability shall not exceed an amount equal to
the amount of the annual compensation for such services during the Agreement year in
which such cause of action and/or claim is raised against the Manager.
In the event that claims(s) raised against the District on account of this Agreement, or on
account of the services performed hereunder, is/are covered under District’s insurance
policies required hereunder, the District shall not be responsible for any loss, damage or
liability beyond the policy amounts contractually required hereunder and the limits and
conditions of such insurance policies. With respect to any other cause of action and/or
claim arising under this Agreement, or otherwise arising as a result of, or on account of,
the services provided hereunder, District’s liability shall not exceed $50,000.

MISCELLANEOUS
7.1

Entire Agreement. The foregoing terms and conditions constitute the entire Agreement
between the parties hereto and any representation not contained herein shall be null and
void and no force and effect. Further this Agreement may be amended only in writing
upon mutual consent of the parties hereto.

7.2

Amendments. No amendments and/or modifications of this Agreement shall be valid
unless in writing and signed by each of the parties.

7.3

Construction. In construing this Agreement, the following principles shall be followed:
(i) no consideration shall be given to the captions of the articles, sections, subsections or
clauses, which are inserted for convenience in locating the provisions of this Agreement
and not as an aid in construction; (ii) no consideration shall be given to the fact or
presumption that any of the Parties had a greater or lesser hand in drafting this
Agreement; (iii) examples shall not be construed to limit, expressly or by implication, the
matter they illustrate; (iv) the word “includes” and its syntactic variants mean “includes,
but is not limited to” and corresponding syntactic variant expressions; (v) the plural shall
be deemed to include the singular, and vice versa; (vi) each gender shall be deemed to
include the other genders; and (vii) each exhibit, appendix, attachment and schedule to
this Agreement is a part of this Agreement.
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7.4

No Solicitation. The parties agree, during the term of this Agreement and for a period of
two (2) years hereafter to respect each other's interests regarding their respective
employees and neither party shall solicit, recruit or hire current employees of the other
party. In the event of termination of the Agreement under the provisions of this
Agreement and for a period for two (2) years from the date of termination, the District
agrees not to engage or attempt to engage the services of anyone who is employed by the
Manager (or was employed by Manager at any time within one year prior to the date of
termination) for the performance of services identical to or substantially similar to those
described in Exhibit A. In the event of a breach of the foregoing covenant, both parties
agree that District shall pay to Manager, as liquidated damages, an amount equal to one
half (1/2) of the annual fee as described in the fee schedule, attached hereto and by
reference made a part hereof.

7.5

Force Majeure. A party’s performance of any obligation under this Agreement shall be
excused if, and to the extent that, the party is unable to perform because of any event of
“Force Majeure”. In any such event, the party unable to perform shall be required to
resume performance of its obligations under this Agreement as soon as reasonably
practicable following the termination of the event or cause that excused performance
hereunder. Force Majeure is defined as any act, event, or condition to the extent that it
adversely impacts the cost of performance of, or adversely affects the ability, of either
party to perform any obligation under this Agreement (except for payment obligations) if
such act, event or condition, in light of any circumstances that should have been known or
reasonably believed to have existed at the time, is beyond the reasonable control of the
non-performing party and is not a result of the willful or negligent act, error, omission or
failure to exercise reasonable diligence on the part of the party relying thereon.

7.6

Notices. All notices will be in writing and shall be sent by certified mail, return receipt
requested. Notices required to be given to the Manager will be addressed to:
Severn Trent Environmental Services, Inc.
210 North University Drive Suite 702
Coral Springs, Florida 33071
Attn: Chris Tarase – Vice President of Management Services

Notices required to be given to the District will be addressed to:
If to District:

Barry Karpay, Chairperson
c/o Standard Pacific Homes
405 N. Reo Street, Suite 330
Tampa, Florida 33609

With a copy to:

Hopping Green & Sams P.A.
119 S. Monroe Street, Suite 300 (32301)
Post Office Box 6526
Tallahassee, Florida 32314
Attn: District Counsel
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7.7

Governing Law. This Agreement shall be governed by the laws of the State of Florida.
Any and all legal action necessary to enforce the Agreement will be held in Pasco County,
Florida. No remedy herein conferred upon any party is intended to be exclusive of any
other remedy and each and every such remedy shall be cumulative and shall be in
addition to every other remedy given hereunder or now or hereafter existing at law or in
equity or by statute or otherwise. No single or partial exercise by any party of any right,
power, or remedy hereunder shall preclude any other or further exercise thereof.

7.8

Independent Contractor. In all matters relating to this Agreement, the Manager shall be
acting as an independent contractor. Neither the Manager nor any individual employed or
used by the Manager in connection with the provision of the services are employees of the
District under the meaning or application of any federal or state laws. The Manager
agrees to assume all liabilities or obligations imposed by any one or more of such laws
with respect to its employees in the performance of this Agreement. Except as expressly
authorized by the District’s Board of Supervisors, Manager shall not have any authority to
assume or create any obligation, express or implied, on behalf of the District, and the
Manager shall have no authority to represent as agent, employee, or in any other capacity,
the District.

7.9

Subcontractors. The District understands that the Manager may subcontract with
contractors (“Subcontractors”) from time to time and in connection with provision of the
services hereunder. Notwithstanding anything to the contrary herein, the Manager shall
be responsible for all acts or omissions of any Subcontractor retained by the Manager
pursuant to the terms of the Agreement, to the same extent as the Manager is responsible
for its own acts or omissions.

7.10

Sovereign Immunity. Nothing in this Agreement shall serve as or be construed as a
waiver of the District’s limitations on liability contained in Section 768.28, Florida
Statutes, or other statute or law.

7.11

A default by either party under this Agreement shall entitle the other to all remedies
available at law or in equity, which may include, but not be limited to, the right of
damages, injunctive relief, and/or specific performance.

7.12

Interference by Third Party. Nothing contained in this Agreement shall limit or impair
the District’s right to protect its rights from interference by a third party to this
Agreement.

7.13

Remedies Cumulative. The rights and remedies given in this Agreement and by law to a
non-defaulting party shall be deemed cumulative, and the exercise of one of such
remedies shall not operate to bar the exercise of any other rights and remedies reserved to
a non-defaulting party under the provisions of this Agreement or given to a nondefaulting party by law.

7.14

Public Records. The Manager agrees and understands that Chapter 119, Florida Statutes,
is applicable to documents prepared in connection with the services provided hereunder
and agrees to serve as the District’s record custodian pursuant to Chapter 119. In
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connection with this Agreement, Manager agrees to comply with all provisions of
Florida’s public records laws, including but not limited to Section 119.0701, Florida
Statutes, the terms of which are incorporated herein. Among other requirements,
Manager must:
a. Keep and maintain public records required by the District to perform the service.
b. Promptly respond to public records requests within a reasonable time and at a cost
that does not exceed the cost provided in Chapter 119, Florida Statutes or as
otherwise provided by law.
c. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for
the duration of the contract term and following completion of the Agreement if
the Manager does not transfer the records to the District.
d. Upon completion of this Agreement, transfer, at no cost, to the District all public
records in possession of the Manager or keep and maintain public records required
by the District to perform the service. If the Manager transfers all public records
to the District upon completion of this Agreement, the Manager shall destroy any
duplicate public records that are exempt or confidential and exempt from public
records disclosure requirements. If the Manager keeps and maintains public
records upon completion of the Agreement, the Manager shall meet all applicable
requirements for retaining public records. All records stored electronically must
be provided to the District, upon request from the District’s custodian of public
records, in a format that is compatible with the information technology systems of
the District.
7.15

Compliance with Laws. Manager shall perform its duties and obligations in a diligent,
careful and professional manner and shall take all action to comply in all material
respects with applicable laws, ordinances, rules, regulations, permits, licenses,
certifications, consents, approvals, and requirements of all federal, state and municipal
governments, courts, departments, commissions, boards and offices, or any other body
exercising functions similar to those of any of the foregoing which may be applicable to
the services. Unless the District has expressly instructed the Manager otherwise, the
Manager shall promptly notify the District in writing of any and all orders or
requirements affecting the District and placed thereon by any governmental authority
having jurisdiction within twenty-four (24) hours of obtaining actual notice thereof, and
shall take such action as necessary to comply promptly with any and all such orders or
regulations.

7.16

Attorney’s Fees and Costs. In the event that either of the Parties is required to enforce
this Agreement by court proceedings or otherwise, then the prevailing party shall be
entitled to recover from the non-prevailing party all fees and costs incurred, including
reasonable attorneys' fees and costs.

7.17

Assignment. No party may assign this Agreement or any monies to become due under
this Agreement without the prior written approval of the other party. Any attempted
assignment without first obtaining the other party’s written consent shall be void.
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7.18

Successors. Except as otherwise provided herein, all of the provisions, representations,
covenants and conditions herein contained shall inure to the sole benefit of and shall be
binding upon the parties hereto and their respective representatives, successors, and
assigns.

7.19

Third Party Beneficiaries. This Agreement is solely for the benefit of the parties and no
right or any cause of action shall accrue upon or by reason, to or for the benefit of any
third party not a formal party to this Agreement. Nothing in this Agreement expressed or
implied is intended nor shall be construed to confer upon any person or legal entity other
than the parties any right, remedy, or claim under or by reason of this Agreement or any
of the provisions or conditions of this Agreement; and all of the provisions,
representations, covenants, and conditions contained in this Agreement shall inure to the
sole benefit of and shall be binding upon the parties and their respective representatives,
successors, and assigns.

7.20

Authorization. The execution of this Agreement has been duly authorized by the
appropriate body or official of each of the parties, each of the parties has complied with
all the requirements of law, and each of the parties has full power and authority to comply
with the terms and provisions of this Agreement.

7.21

Severability. The invalidity or unenforceability of any one or more provisions of this
Agreement shall not affect the validity or enforceability of the remaining portions of this
Agreement, or any part of this Agreement not held to be invalid or unenforceable.

7.22

Counterparts. This Agreement may be executed in any number of counterparts, each of
which when executed and delivered shall be an original; however, all such counterparts
together shall constitute, but one and the same instrument.
(Signatures Appear on the Next Page)
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IN WITNESS WHEREOF, the parties hereto have caused their respective agents to
execute this instrument on their behalf, at the times set forth below.
Signed and Sealed
in the presence of:

ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT
DISTRICT

Witness

By: Barry Karpay, Chairman of the Board of
Supervisors

SEVERN TRENT ENVIRONMENTAL
SERVICES, INC.

Witness

By: Chris Tarase, Vice President
Management Services
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EXHIBIT A
ESTANICA AT WIREGRASS - SCOPE OF SERVICES
I.

ADMINISTRATIVE AND MANAGEMENT SERVICES
a. Attend and conduct all regularly scheduled and special Board of Supervisors meetings,
Landowners’ meetings, continued meetings, hearings and workshops. Arrange for time
and location and all other necessary logistics for such meetings, hearings, etc.
b. Prepare agenda packages for transmittal to Board of Supervisors and staff 7 days prior to
Board of Supervisors’ Meeting. Prepare meeting materials for other meetings, hearings,
etc., as needed.
c. Provide accurate minutes for all meetings and hearings, including landowners’ meetings.
d. Ensure compliance with all statutes affecting the District which include but are not
limited to:
1. Certify Special District Update Form, submitted to the Special District
Information Program, Department of Economic Opportunity each year.
2. Assign and provide Records Management Liaison Officer for reporting to the
Department of Library and Archives.
3. Provide contact person for the State Commission of Ethics for Financial
Disclosure coordination.
4. Provide Form 1 Financial Disclosure documents for Board Members.
5. Provide Form 1F Financial Disclosure documents for Resigning Board Members.
6. Monitor and supply Form 3A, Interest in Competitive Bid for Public Business as
needed.
7. Monitor and provide Form 8B, Memorandum of Voting Conflict for the Board.
8. Monitor and provide update on Creation Documents, including Notice of
Establishment, to Department of Economic Opportunity and the Pasco County.
9. Maintain and file Disclosure of Public Financing and file with Department of
Economic Opportunity and each residential developer.
10. Provide for a proposed budget for Board approval on or by June 15 of each fiscal
year.
11. Provide copy of approved proposed budget to Pasco County a minimum of 60
days prior to the public hearing on the budget.
12. Provide written notice to owners of public hearing on the budget and its related
assessments.
13. Provide for the Public Facilities initial report to Pasco County.
14. Provide for annual update on the Public Facilities report to the Pasco County.
15. Provide for the 5 year Public Facilities report, based on reporting period assigned
to Pasco County.
16. File name and location of the Registered Agent and Office location annually
with Department of Economic Opportunity and Pasco County.
17. Provide for submitting the regular meeting schedule of the Board to Pasco
County.
18. Provide District Map and update as provided by the District’s Engineer as
needed to the Department of Economic Opportunity and Pasco County.
19. Provide legal description and boundary map as provided by District Engineer to
the Supervisor of Elections.
20. File request letter to the Supervisor of Election of Pasco County for number of
registered voters as of April 15, each year.
21. Provide for public records announcement and file document of registered voter
data each June.
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e.
f.
g.
h.
i.
j.
k.
l.

m.
n.
o.

II.

22. Update Board Member names, positions and contact information to the State
Commission on Ethics annually.
23. Certify and file the Form DR 421, Truth in Millage Document with the
Department of Revenue each tax year.
24. Properly notice all public meetings, in accordance with the appropriate Florida
Statutes, including but not limited to, public hearings on assessments, the budget,
establishment of rates, fees, or charges, rulemaking, uniform method of
collection, and all other required notices of meetings, hearings and workshops.
Provide for the appropriate ad templates and language for each of the above.
25. Provide for instruction to Landowners on the Election Process and forms, etc.
26. Respond to Bond Holders Requests for Information.
Implement and maintain a document management system to create and save documents,
and provide for the archiving of District documents.
Certify and file annual report to the Department of State, Library and Archive Division,
for storage and disposal of public records.
Protect integrity of all public records in accordance with the requirements of State law.
Respond to public records requests as required by law.
Maintain “Record of Proceedings” for the District within Pasco County which includes
meeting minutes, agreements, resolutions and other records required by law.
Assist in the negotiation of contracts, as directed by the Board of Supervisors.
Advise the Board of Supervisors on the status of negotiations as well as contract
provisions and their impacts on the District.
Make recommendations on contract approval, rejection, amendment, renewal, and
cancellation. In advance of expiration of contracts, advise the Board of Supervisors as to
need for renewal or additional procurement activities and implement same.
1. Obtain and monitor certificates of insurance as needed per contracts.
2. Answer Project Status Inquiries from Contractors Bonding Companies.
Provide for direction of all vendors and contractors providing for the maintenance of the
District’s physical components and property.
Provide for inspections and site visits as necessary to manage existing contracts and
contractors.
Handle and respond to written, phone or e-mail inquiries from the public, and maintain
an office for the purpose of the same.

FINANCIAL SERVICES
a. Accounting:
1. Establish Fund Accounting System in accordance with federal and state law, as
well as GASB and the Rules of the Auditor General. This includes the following:
i.
Chart of Accounts
ii.
Vendor and Customer Master File
iii.
Report creation and set-up.
2. Prepare monthly balance sheet, income statement(s) with budget to actual
variances, including the following:
i.
Cash Investment Account Reconciliations per fund
ii.
Balance Sheet Reconciliations per fund
iii.
Expense Variance Analysis
3. Prepare and file Annual Public Depositor’s Report and distribute to State
Department of Insurance and Treasury.
4. Prepare and file Public Depositor’s and Indemnification Form on new accounts
as needed.
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5. Provide Cash Management services to obtain maximum earnings for District
Operations through investment of surplus funds to the State Board of
Administration. Includes additional reporting for audit.
6. Facilitate Banking relations with the District’s Depository and Trustee.
7. Prepare all other financial reports as required by applicable law and accounting
standards, and bond trust indenture requirements.
8. Account for assets constructed by or donated to the District for maintenance.
9. On or before October 1st of every year prepare an annual inventory of all District
owned tangible personal property and equipment in accordance with all
applicable rules and standards.
10. Provide Audit support to auditors for the required Annual Audit, as follows:
i.
Review statutory and bond indenture requirements
ii.
Prepare Audit Confirmation Letters for independent verification of
activities.
iii.
Prepare all supporting accounting reports and documents as
iv.
requested by the auditors
v.
Respond to auditor questions
vi.
Review and edit draft report
vii.
Prepare year-end adjusting journal entries as required
11. Provide for transmission of the Audit to Pasco County and the Auditor General’s
Office of the State.
12. Provide and file Annual Financial Statements (FS. 218 report) by March 31st
each year.
b. Budgeting:
1. Prepare budget and backup material for and present the budget at all budget
meetings, hearings and workshops. The budget is to be done in accordance with
state law standards, and consistent with applicable GFOA and GASB standards.
Budget preparation shall include calculation of operation and maintenance
assessments, which may include development of benefit methodology for those
assessments.
2. File all required documentation to the Department of Revenue, Auditor General,
Pasco County, and other governmental agencies with jurisdiction.
3. Prepare and cause to be published notices of all budget hearings and workshops.
4. Prepare year-end adjusting journal entries in preparation for annual audit by
Independent Certified Public Accounting Firm.
5. Prepare all budget amendments on an ongoing basis.
6. Assist in process to retain an auditor and cooperate and assist in the performance
of the audit by the independent auditor.
c. Revenue Collection:
1. Administer Prepayment Collection
i.
Provide payoff information and pre-payment amounts as requested by
property owners.
ii.
Monitor and collect prepayment of assessments.
iii.
Issue lien releases for properties which prepay.
iv.
Coordinate with Trustee to confirm semi-annual interest payments and
bond call amounts.
v.
Prepare periodic continuing disclosure reports to investment bankers,
bond holder and reporting agencies.
2. Administer Assessment Roll Process:
i.
Prepare annual assessment roll for collection of debt service and
operations and maintenance assessments.
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ii.

Update roll to reflect per unit and per parcel assessments based on
adopted fiscal year budgets.
iii.
Verify assessments on platted lots, commercial properties or other
assessable lands.
iv.
Convert final assessment roll to Pasco County Property Appraiser or Tax
Collector format and remit to county.
v.
Execute and issue Certificate of Non-Ad Valorem Assessments to
County.
3. Administer Assessments for Off Tax Roll parcels/lots:
i.
Maintain and update current list of owners of property not assessed via
the tax roll.
ii.
Prepare and issue direct invoices for the annual debt service and
operations and maintenance assessments.
iii.
Monitor collection of direct invoices and prepare and send
delinquent/collection notices as necessary.
4. Assessment True-up Analysis:
i.
Annually compare current platted and un-platted lots to original
development plan to ensure adequate collection of assessment revenue.
ii.
Prepare true-up calculations and invoice property owners for true-up
payments as necessary.
5. Issue estoppel letters as needed for property transfers.
d. Accounts payable/receivable:
1. Administer the processing, review and approval, and payment of all invoices and
purchase orders. Ensure timely payment vendor invoices and purchase orders.
2. Manage of Vendor Information per W-9 reports.
3. Prepare monthly Vendor Expense Report and Invoicing Support for presentation
to the Board of Supervisors for approval or ratification.
4. Maintain checking accounts with qualified public depository, including but not
limited to by reconciling reported bank statements for all accounts and funds.
5. Prepare year-end 1099 Forms for Vendor payments as applicable.
6. File reports with IRS.
e. Capital Program Administration
1. Maintain proper capital fund and project fund accounting procedures and
records.
2. Process Construction requisitions including:
i.
Vendor Contract completion status
ii.
Verify Change Orders for materials
iii.
Check for duplicate submittals
iv.
Verify allowable expenses per Bond Indenture Agreements such as
Contract Assignment, Acquisition Agreement, Project Construction and
Completion Agreement, and other similar agreements.
3. Oversee and implement bond issue related compliance, i.e., coordination of
annual arbitrage report, transmittal of annual audit and budget to the trustee,
transmittal of annual audit and other information to dissemination agent (if other
than manager) or directly to bond holders as required by Continuing Disclosure
Agreements, annual/quarterly disclosure reporting, update etc.
4. Provide Asset Tracking for improvements to be transferred and their value for
removal from District’s Schedule of Property Ownership that are going to
another local government.
5. Provide for appropriate bid and or proposal/qualification processes for Capital
Project Construction.
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f.

Purchasing:
1. Assist in selection of vendors as needed for services, goods, supplies, materials.
Obtain pricing proposals as needed and in accordance with District rules and
state law.
2. Prepare RFPs for services as needed.
3. Prepare and process requisitions for capital expenses, in coordination with
District Engineer.
g. Investment Services:
1. All investments shall be made pursuant to policies approved by the Board of
Supervisors.
2. Recommend investment policies and procedures pursuant to State law.
3. Provide for investment of funds per approved policies.
h. Risk Management:
1. Prepare and follow risk management policies and procedures.
2. Recommend and advise the Board of Supervisors, in consultation with the
District Engineer of the appropriate amount and type of insurance and be
responsible for procuring all necessary insurance.
2. Process and assist in the investigation of insurance claims, in coordination with
Counsel of the District.
3. Review insurance policies and coverage amounts of District vendors.
4. Provide for an update to the Schedule of Values of Assets owned by the District
for purposes of procuring adequate coverage.
5. Obtain, maintain and monitor Certificates of Insurance for all service and
contract vendors.
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EXHIBIT B - Estancia at Wiregrass
Fee Schedule
Monthly Management Fee for the services described in the scope of services: $4,200
The following represents additional fees and costs that may be charged under the Agreement:
Special Meetings for all meetings not within the normal 40 hour week,
with the exception of those required by Act of God or Force Majeure,
where charges will be set my mutual agreement of both parties.

$125.00 per hour

Mail Distribution
General Distribution
Includes labels, standard envelope, folding, insertion of up to
two items, and delivery to Post Office

At Cost

Labor of inserts over two

At Cost

Labels

At Cost

Certified Mail

Current rate charged by
Postmaster plus handling
charge of $3.00 per piece

Postage

Current rate charged by
postmaster; no add on.

Photocopying

$0.15 per copy
$0.21 per duplex copy (both
sides)
$.20 per page for color copies

Faxes
Outgoing

No charge

Incoming

No charge

Record Storage

$100

Property Closing Statement

$75 paid by homeowner or
purchaser
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RESOLUTION 2016-12
A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE ESTANCIA AT WIREGRASS COMMUNITY
DEVELOPMENT DISTRICT APPROVING A REQUEST
FOR PROPOSALS FOR LANDSCAPE AND IRRIGATION
MAINTENANCE SERVICES; AND PROVIDING FOR
GENERAL AUTHORIZATION, SEVERABILITY, AND AN
EFFECTIVE DATE.
WHEREAS, the Estancia at Wiregrass Community Development District (“District”) is
a local unit of special-purpose government created and existing pursuant to Chapter 190, Florida
Statutes; and
WHEREAS, Chapter 190, Florida Statutes, authorizes the District to maintain systems
and facilities for certain basic public infrastructure, including landscape and irrigation
improvements; and
WHEREAS, because of the complexity of the District’s landscape and irrigation
improvements, and because price is only one of many significant factors in selection of
landscape and irrigation maintenance contractors, it is in the District’s best interests to
competitively solicit proposals for such contractors through a Request for Proposals (“RFP”)
process; and
WHEREAS, the Board desires to approve in substantial form the RFP project manual
(“Project Manual”) attached hereto as Exhibit A; and
WHEREAS, the Board desires to authorize the Chairman or Vice Chairman, in
consultation with District staff, to make any revisions to the Project Manual, and prepare any
other documents that are in the best interests of the District and necessary for the RFP; and
WHEREAS, the Board further desires to authorize the Chairman or Vice Chairman, in
consultation with District staff, to approve the scope of the work that will be subject to the RFP,
the timing of the RFP notice, and all procedural matters related to the RFP.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT DISTRICT:
1.
RECITALS. All of the representations, findings and determinations contained
above are recognized as true and accurate, and are expressly incorporated into this Resolution.
2.
APPROVING THE PROJECT MANUAL. The Board hereby approves in
substantial form the Project Manual attached hereto as Exhibit A, subject to further review and
revision by District staff as finally approved by the Chairman or Vice Chairman.

Page 2 of 2
3.
PROVIDING ADDITIONAL AUTHORIZATION.
The Board hereby
authorizes the Chairman or Vice Chairman, in consultation with District staff, to 1) make any
revisions to the Project Manual, and prepare any additional documents necessary for the RFP;
and 2) approve the scope of the work that will be subject to the RFP, the timing of the RFP
notice, and all procedural matters related to the RFP. Consistent with such approvals, the
Chairman, Vice Chairman, District Manager, District Counsel, Secretary, and Assistant
Secretaries are hereby authorized, upon the adoption of this Resolution, to do all acts and things
required of them to effect the procurement contemplated by the RFP, and all acts and things that
may be desirable or consistent with the RFP’s requirements or intent. The Chairman and
Secretary are hereby further authorized to execute any and all documents necessary to effect the
RFP. The Vice Chairman shall be authorized to undertake any action herein authorized to be
taken by the Chairman, in the absence or unavailability of the Chairman, and any Assistant
Secretary shall be authorized to undertake any action herein authorized to be taken by the
Secretary, in the absence or unavailability of the Secretary.
4.
SEVERABILITY. If any provision of this Resolution is held to be illegal or
invalid, the other provisions shall remain in full force and effect.
5.
EFFECTIVE DATE. This Resolution shall become effective upon its passage
and shall remain in effect unless rescinded or repealed.
PASSED AND ADOPTED this 27th day of September, 2016.
ATTEST:

ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT
DISTRICT

_____________________________
Secretary

________________________________
Chairperson/Vice Chairperson

EXHIBIT A: Project Manual

PROJECT MANUAL
FOR
LANDSCAPE AND IRRIGATION
MAINTENANCE SERVICES
REQUEST FOR PROPOSALS
FOR

ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT DISTRICT

September, 2016
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Instructions to Proposers

3.

Evaluation Criteria

4.

Proposal Form and Related Documents(“Proposal Form”)
a. Affidavit of Acknowledgments
b. Proposal Form Part I – General Information
c. Proposal Form Part II – Personnel & Equipment
d. Proposal Form Part III – Experience
e. Proposal Form Part IV – Pricing
f. Sworn Statement Regarding Public Entity Crimes
g. Sworn Statement Regarding Scrutinized Companies

5.

Form of Contract and Exhibits(“Form of Contract”)
a. Form of Contract
b. Exhibit A – Scope of Services
c. Exhibit B – Maintenance Map
d. Exhibit C – Forms
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LANDSCAPE AND IRRIGATION MAINTENANCE SERVICES
REQUEST FOR PROPOSALS
ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
Pasco County, Florida
Notice is hereby given that the Estancia at Wiregrass Community Development District
(“District”) will accept proposals (“Proposal”) from qualified firms (“Proposers”) interested in
providing landscape and irrigation maintenance services, all as more specifically set forth in the
Project Manual. The Project Manual, including among other materials, contract documents,
project scope and any technical specifications, will be available for public inspection and may be
obtained from the District’s web-site at www.estanciawiregrasscdd.com. A pre-proposal
meeting will be held at ____ p.m. (EST), _____________, 2016, at
_____________________________________ (“Pre-Proposal Meeting”). In order to submit a
Proposal, each Proposer must (1) be authorized to do business in Florida, (2) hold all required
state and federal licenses in good standing, and (3) have at least five (5) years of experience as a
landscape maintenance contractor. All Proposers should download a copy of the Project Manual
prior to the Pre-Proposal Meeting. Copies of the Project Manual will not be available at that
meeting. The District reserves the right in its sole discretion to make changes to the Project
Manual up until the time of the Proposal opening, and to provide notice of such changes only to
those Proposers who have attended the Pre-Proposal Meeting or otherwise notified the District in
writing of an intent to submit a Proposal.
Firms desiring to provide services for this project must submit one (1) original and one
(1) electronic copy (PDF format on a USB flash drive) of the required Proposal no later than
12:00 p.m. (EST), _____________________, 2016, at the Offices of Severn Trent Management
Services, 2654 Cypress Ridge Blvd., Suite 101, Wesley Chapel, Florida 33544, ATTN: Andrew
Mendenhall. Additionally, as further described in the Project Manual, each Proposer shall
supply a proposal bond or cashier’s check in the amount of ten-thousand dollars ($10,000.00)
with its Proposal. Proposals shall be submitted in a sealed package, shall bear the name of the
Proposer on the outside of the package and shall clearly identify the project. Any Proposal not
completed as specified or missing the required Proposal Form documents may be disqualified.
Proposals received after the time and date stipulated above may be returned un-opened to the
Proposer.
Any protest regarding the Project Manual, including but not limited to protests relating to
the proposal notice, the proposal instructions, the Proposal Form, the Form of Contract, the scope
of work, the map, the specifications, the evaluation criteria, the evaluation process established in
the Project Manual, or any other issues or items relating to the Project Manual, must be filed in
writing, within seventy-two (72) hours after the day of the Pre-Proposal Meeting. The formal
protest setting forth with particularity the facts and law upon which the protest is based shall be
filed within seven (7) calendar days after the initial notice of protest was filed. Failure to timely
file a notice of protest or failure to timely file a formal written protest shall constitute a waiver of
any right to object or protest with respect to aforesaid plans, specifications or contract
documents. Additional information and requirements regarding protests are set forth in the
Project Manual and the District’s Rules of Procedure, which are available from the District
Manager.
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Rankings will be made based on the Evaluation Criteria contained within the Project
Manual. Price will be one factor used in determining the Proposal that is in the best interest of
the District, but the District explicitly reserves the right to make such award to other than the
lowest price Proposal. The District has the right to reject any and all Proposals and waive any
technical errors, informalities or irregularities if it determines in its discretion it is in the best
interest of the District to do so. Any and all questions relative to this project shall be directed in
writing by e-mail only to Andrew Mendenhall at Andy.Mendenhall@STServices.com and Jere
Earlywine at jeree@hgslaw.com.
NOTICE OF SPECIAL MEETING TO OPEN PROPOSALS
All proposals will be publicly opened at a special meeting of the District to be held at
12:00 p.m. (EST), _____________________, 2016, at the Offices of Severn Trent Management
Services, 2654 Cypress Ridge Blvd., Suite 101, Wesley Chapel, Florida 33544. Proposals will
be publicly opened at that time and place, with Proposer names and total pricing announced at
that time, provided that Proposals may be maintained on a confidential basis to the extent
permitted by Florida law. No decisions of the District’s Board of Supervisors will be made at
that time. A copy of the agenda for the meeting can be obtained from the District Office at 2654
Cypress Ridge Blvd., Suite 101, Wesley Chapel, Florida 33544 or by phone at 813-991-1116.
The meeting is open to the public and will be conducted in accordance with the
provisions of Florida law. There may be occasions when one or more Board Supervisors or staff
members will participate by telephone. At the above location will be present a speaker telephone
so that any Board Supervisor or staff member can attend the meeting and be fully informed of
the discussions taking place either in person or by telephone communication. The meeting may
be continued in progress without additional notice to a time, date, and location stated on the
record.
Any person requiring special accommodations to participate in this meeting is asked to
advise the District Office at 813-991-1116, at least 48 hours before the meetings. If you are
hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-1, or 1-800955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in contacting the District Office.
Estancia at Wiregrass CDD
Andrew Mendenhall, District Manager
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ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
LANDSCAPE AND IRRIGATION MAINTENANCE SERVICES
REQUEST FOR PROPOSALS
PASCO COUNTY, FLORIDA

Instructions to Proposers
SECTION 1. DUE DATE. Sealed Proposals, including one (1) original and one (1)
electronic copy (PDF format on a USB flash drive), must be received no later than 12:00 p.m.
(EST), ______________________, 2016, at the Offices of Severn Trent Management Services,
2654 Cypress Ridge Blvd., Suite 101, Wesley Chapel, Florida 33544, ATTN: Andrew
Mendenhall. Proposals will be publicly opened at that time and place, with Proposer names and
total pricing announced at that time, provided that Proposals may be maintained on a confidential
basis to the extent permitted by Florida law.
SECTION 2. PRE-PROPOSAL MEETING. A Pre-Proposal Meeting will be held at ____
p.m. (EST), _____________, 2016, at _____________________________________.
SECTION 3. PROPOSAL GUARANTEE. Each Proposer shall submit a proposal guarantee
in the form of a proposal bond or cashier’s check in the amount of ten-thousand dollars
($10,000.00) with its proposal (“Proposal Guarantee”). The Proposal Guarantees shall be held
until the time of award of contract with the successful Proposer at which time the Proposal
Guarantees shall be returned to all unsuccessful Proposers. If the successful Proposer does not
enter into a contract within the time frames set forth herein, the Proposer shall forfeit its Proposal
Guarantee to the District.
SECTION 4. FAMILIARITY WITH THE PROJECT. The Proposer, by and through the
submission of the Proposal, agrees that he shall be held responsible for having heretofore
examined the project site, the location of all proposed work and for having satisfied himself from
his own personal knowledge and experience or professional advice as to the character,
conditions, and location of the site, the nature of the turf, shrubs, trees, palms, vegetation, weeds,
sprinklers and irrigation systems, roads, sidewalks and paved paths, ground, surface and
subsurface, and any other conditions surrounding and affecting the work, any obstruction, the
nature of any existing construction, and all other physical characteristics of the job, in order that
the Proposer may include in the prices which the Proposer proposes all costs pertaining to the
work and thereby provide for the satisfactory landscape maintenance thereof. The Proposer
agrees to accept the site in an “as is” condition, and hold its prices for the period set forth in this
Project Manual, regardless of any changes to the site that may occur from the time of Proposal
submission and through the time of contract award and the start of any work under the Contract.
The Proposer, in preparing the Proposal, shall take into consideration that work by other
contractors may be in progress at or near the site and that the Proposer shall not interfere with
work done by such other contractors.
SECTION 5. FAMILIARITY WITH THE LAW. By submitting a Proposal, the Proposer is
assumed to be familiar with all federal, state, and local laws, ordinances, rules and regulations
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that in any manner affect the work. Ignorance on the part of the Proposer will in no way relieve
it from responsibility to perform the work covered by the Proposal in compliance with all such
laws, ordinances and regulations.
SECTION 6. PROJECT MANUAL. The Project Manual will be available on the District’s
web-site at www.estanciawiregrasscdd.com. Proposers shall download a Project Manual prior to
the Pre-Proposal Meeting.
SECTION 7. PROPOSAL FORMS. All blanks on the Proposal Form must be completed in
ink or typewritten. The Proposal shall contain an acknowledgment of receipt of all Addenda (the
numbers of which must be filled in on the Affidavit of Acknowledgments Form). In making its
Proposal, each Proposer represents that it has read and understands the Project Manual and that
the Proposal is made in accordance therewith, including verification of the contents of the
Project Manual against the Table of Contents. Proposer shall provide in the Proposal a complete
breakdown of both unit quantities and unit costs for each separate item associated with
landscaping and irrigation maintenance plans and technical specifications.
SECTION 8. PROPOSAL INFORMATION. All Proposals should include the following
information, among other things described herein:
A.

A completed and executed Proposal Form, with all of its four parts and any
attachments, as well as executed copies of the Affidavit of Acknowledgments, the
Sworn Statement Regarding Public Entity Crimes, and the Sworn Statement
Regarding Scrutinized Companies.

B.

A listing of the position / title and corporate responsibilities of key management
or supervisory personnel (forms attached). Include resumes for each person
listed, and list years of experience in present position for each party listed and
years of related experience.

C.

Describe proposed staffing levels, including information on current operations,
administrative, maintenance and management staffing of both a professional and
technical nature, including resumes for staff at or above the project manager level.

D.

Information related to other projects of similar size and scope for which Proposer
has provided, or is currently providing, landscape and irrigation maintenance
services (forms attached).

E.

At least three references from projects of similar size and scope. The Proposer
should include information relating to the work it conducted for each reference as
well as a name, address and phone number of a contact person.

F.

A narrative description of the Proposer’s approach to providing the services as
described in the scope of services provided herein.
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G.

Completed Proposal pricing. All responses must itemize the cost for each of the
items described in the Project Manual and break out all costs, such as the number
of mowings by month, dollar value by event, etc. Unit costs for mulch and
annuals, including installation, should be provided but not included in the contract
amount as these services shall be rendered at the discretion of the District’s Board
of Supervisors (“Board”).

SECTION 9. INSURANCE. All Proposers should also include as part of their Proposal a
current Certificate of Insurance, or equivalent information, demonstrating the Proposer’s ability
to meet the insurance coverage requirements set forth in the attached Form of Contract provided
herein. Proposers may offer additional insurance above and beyond that set forth in the Form of
Contract, or less insurance, and such modifications may be taken into account in the scoring of
the Proposals. In the event the Proposer is notified of award, it shall provide proof of the
insurance coverage identifying the District, its supervisors, staff and consultants as additional
insureds, as stated in the Form of Contract provided herein, within fourteen (14) calendar days
after notification of award, or within such approved extended period as the District may grant.
SECTION 10. FINANCIALS. In evaluating and scoring the Proposals, the District will
consider the financial capability of each Proposer, and as such each Proposer should submit
relevant information regarding financial capability. In the event the Proposer is notified of
award, the District may in its sole discretion require that the Proposer provide sufficient proof of
financial capability, including, if requested, audited financial statements from the last three years.
SECTION 11. QUALIFICATIONS OF PROPOSER. The contract, if awarded, will only be
awarded to a responsible Proposer who is qualified by experience to do the work specified
herein. The Proposer should submit with its Proposal satisfactory evidence of experience in
similar work and show that it is fully prepared with the necessary organization, capital, and
equipment to complete the work to the satisfaction of the District.
SECTION 12. INTERPRETATIONS AND ADDENDA. All questions about the meaning or
intent of the Project Manual are to be directed in writing via e-mail only Andrew Mendenhall at
Andy.Mendenhall@STServices.com and Jere Earlywine at jeree@hgslaw.com. The deadline for
submitting such questions shall be 5:00 p.m. (EST), _____________________, 2016.
Additionally, the District reserves the right in its sole discretion to make changes to the Project
Manual up until the time of the Proposal opening. Interpretations or clarifications considered
necessary in response to any questions, and any changes to the Project Manual up until the time
of Proposal opening, will be issued by Addenda, to all parties who attended the Pre-Proposal
Meeting
and/or
provided
written
notice
to
the
District
Manager
(Andy.Mendenhall@STServices.com) that he or she intends to submit a Proposal. Only
questions answered by formal written Addenda will be binding. No interpretations will be given
verbally. All questions and answers will be distributed to all Proposers. No inquiries will be
accepted from subcontractors; the Proposer shall be responsible for all queries.
SECTION 13. SUBMISSION OF PROPOSAL. Submit one (1) original and one (1) electronic
copy (PDF format on a USB flash drive) of the Proposal (including all requested attachments) at
the time and place indicated herein, which shall be enclosed in an opaque sealed envelope,
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marked with the project title and name and address of the Proposer and accompanied by the
required documents. If the Proposal is sent through the mail or other delivery system, the sealed
envelope shall be enclosed in a separate envelope with a notation “PROPOSAL (Estancia at
Wiregrass Community Development District – Landscape and Irrigation Maintenance Services
RFP) ENCLOSED” on the face of it.
SECTION 14. SUBMISSION OF ONLY ONE PROPOSAL. Proposers may be disqualified
and their Proposals rejected if the District has reason to believe that collusion may exist among
the Proposers, the Proposer has defaulted on any previous contract or is in arrears on any
previous or existing contract, or for failure to demonstrate proper licensure and business
organization.
SECTION 15. MODIFICATION AND WITHDRAWAL. Proposals may be modified or
withdrawn by an appropriate document duly executed and delivered to the place where Proposals
are to be submitted at any time prior to the time and date the Proposals are due; provided
however, additional information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications or supplementations, and as otherwise permitted
by Florida law. No Proposal may be withdrawn after opening for a period of one hundred twenty
(120) days.
SECTION 16. EVALUATION OF PROPOSALS. The Proposals shall be evaluated and
ranked based on the criteria presented in the Evaluation Criteria sheet, contained within the
Project Manual. Price will be one factor used in determining the Proposal that is in the best
interest of the District, but the District explicitly reserves the right to make such award to other
than the lowest price Proposal. The Board shall review and evaluate the Proposals in their
individual discretion, and make any final determination with respect to the award of a final
contract that is in the best interests of the District. Chapter 112 of the Florida Statutes will
govern any voting conflicts of interest, and as such a voting conflict of interest may arise solely
where there is a personal financial interest relating to the contract award.
SECTION 17. BASIS OF AWARD/RIGHT TO REJECT. The District reserves the right to
reject any and all Proposals, make modifications to the work, and waive any informalities or
irregularities in Proposals as it is deemed in the best interests of the District.
SECTION 18. MANDATORY AND PERMISSIVE REQUIREMENTS.
Notwithstanding
anything else within the Project Manual, the only mandatory requirements of this Project Manual
are that each Proposer must (1) be authorized to do business in Florida, (2) hold all required state
and federal licenses in good standing; and (3) have at least five (5) years of experience as a
landscape and irrigation maintenance contractor. All other requirements set forth in the Project
Manual shall be deemed “permissive,” in that a Proposer’s failure to meet any requirement
described in mandatory terms such as “shall,” “will,” “mandatory,” or similar language does not
automatically disqualify the Proposer’s Proposal, but instead in the Board’s discretion may result
in the disqualification of a Proposal or alternatively may be taken into account in the evaluation
and scoring of the Proposal.
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SECTION 19. CONTRACT AWARD. Unless extended by mutual agreement of the District
and the successful Proposer, within fourteen (14) days of receipt of a Notice of Award from the
District, the Proposer shall enter into and execute the Contract in the Form of Contract included
in the Project Manual. The Proposer shall commence work on __________________ or such
other date that is designated by the District in a written Notice to Proceed. Any work provided
and any cost incurred by the Proposer prior to receiving both the Notice of Award and the Notice
to Proceed will be at the Proposer’s risk unless specifically agreed to in writing by the District.
SECTION 20. PROTESTS. Any protest relating to the Project Manual, including but not
limited to protests relating to the proposal notice, the proposal instructions, the Proposal Forms,
the Form of Contract, the scope of work, the map, the specifications, the evaluation criteria, the
evaluation process established in the Project Manual, or any other issues or items relating to the
Project Manual, must be filed in writing, within seventy-two (72) hours (excluding Saturdays,
Sundays, and official holidays of the State of Florida) after the day of the mandatory PreProposal Meeting, and any protest relating to a decision regarding a contract award or rejection
of Proposal(s) must be filed within seventy-two (72) hours (excluding Saturdays, Sundays, and
official holidays of the State of Florida) after issuance of a notice of such a decision. Such
protests must be filed at: Severn Trent Management Services, 2654 Cypress Ridge Blvd., Suite
101, Wesley Chapel, Florida 33544, ATTN: Andrew Mendenhall. A formal protest setting forth
with particularity the facts and law upon which the protest is based shall be filed within seven (7)
calendar days after the initial notice of protest was filed. Failure to timely file a notice of protest
or failure to timely file a formal written protest shall constitute a waiver of any right to object or
protest relating to the aforesaid Project Manual.
Any person who files a notice of protest shall provide to the District, simultaneous with
the filing of the notice, a protest bond with a responsible surety to be approved by the District
and in the amount equal to 1% of the anticipated total contract award (including the initial one
year term of the Contract and all renewal terms) that is the subject of the protest. If the protest
relates to the Project Manual, or a decision to reject all Proposals, the protest bond shall be in the
amount of Twenty Thousand Dollars ($20,000.00). In the event the protest is successful, the
protest bond shall be refunded to the protestor. In the event the protest is unsuccessful, the
protest bond shall be applied towards the District’s costs, expenses and attorney’s fees associated
with hearing and defending the protest. In the event that the protest is settled, the protest bond
may be applied as set forth in the settlement agreement. No proposer shall be entitled to recover
any costs of Proposal preparation from the District, regardless of the outcome of any protest.
SECTION 21. LIMITATION OF LIABILITY. Nothing herein shall be construed as or
constitute a waiver of District’s limitations on liability contained in Section 768.28, Florida
Statutes, or other statute or law.
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ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
LANDSCAPE AND IRRIGATION MAINTENANCE SERVICES
REQUEST FOR PROPOSALS
EVALUATION CRITERIA

Pre-Requisite: Contractor has all applicable licenses?
Pre-Requisite: Contractor is authorized to do business in Florida?
Pre-Requisite: Contractor has 5 years of experience as a landscape maintenance contractor?
1.

Personnel & Equipment
(5 Points Possible)
This category addresses the following criteria: skill set and experience of key management and
assigned personnel, including the project manager and other specifically trained individuals who will
manage the property; present ability to manage this project; proposed staffing levels; capability of
performing the work; geographic location; subcontractor listing; inventory of all equipment; etc. Skill set
includes certification, technical training, and experience with similar projects. Please include resumes,
certifications, etc., with Proposal.
2.

General Experience
(10 Points Possible)
This category addresses past & current record and experience of the Proposer in similar projects;
volume of work previously awarded to the firm; past performance in any other contracts; etc.
(5 Points Possible)
Experience with Bermuda Grass
This category addresses past & current record and experience of the Proposer in projects
involving Bermuda turf.
3.

4.

Understanding Scope of RFP
(5 Points Possible)
This category addresses the following issues: Does the Proposal demonstrate an understanding of
the District’s needs for the services requested? Does it provide all information as requested by the
District including pricing, scheduling, staffing, etc.? Does it demonstrate clearly the ability to perform
these services? Were any suggestions for “best practices” included? Does the Proposal as a whole appear
to be feasible, in light of the scope of work? Did the contractor use the forms provided from the Project
Manual in responding to the Proposal?
(5 Points Possible)
Financial Capacity
This category addresses whether the Proposer has demonstrated that it has the financial resources
and stability as a business entity necessary to implement and execute the work. Proposer should include
proof of ability to provide insurance coverage as required by the District, any additional insurance being
offered, and audited financial statements, or similar information.
5.

6.

Price
(20 Points Possible)
This category addresses the proposed pricing for the work, taking into account the initial term and
all renewal terms, as well as the reasonableness of all unit pricing and other pricing information. A full
ten (10) points will be awarded to the Proposer submitting the lowest priced Proposal (Parts 1, 2, 3 and 4
of the Proposal, Part IV – Pricing), taking into account the initial term and all renewal years. All other
Proposers will receive a percentage of this total amount based upon a formula which divides the lowest
Proposal price by the Proposer’s Proposal price and is then multiplied by the number of points possible in
this part of the price evaluation (i.e., ten). Up to an additional ten (10) points will be awarded as to the
reasonableness of all numbers and quantities provided in Parts 1, 2, 3, 4, 5 & 6 of the Proposal Part IV Pricing (including but not limited to any unit prices provided).

Total Points Possible

(50 Points Possible)
10

AFFIDAVIT OF ACKNOWLEDGMENTS

STATE OF
COUNTY OF
Before me, the undersigned authority, appeared the affiant, ________________, and
having taken an oath, affiant, based on personal knowledge, deposes and states:
1.
I am over eighteen (18) years of age and competent to testify as to the matters
contained herein. I serve in the capacity of ___________________ for ____________________
(“Proposer”), and am authorized to make this Affidavit of Acknowledgments on behalf of
Proposer.
2.
I assisted with the preparation of, and have reviewed, the Proposer’s proposal
(“Proposal”) provided in response to the Estancia at Wiregrass Community Development
District’s (“District”) request for proposals for landscape and irrigation maintenance services.
All of the information provided therein is full and complete, and truthful and accurate. I
understand that intentional inclusion of false, deceptive or fraudulent statements, or the
intentional failure to include full and complete answers, may constitute fraud; and, that the
District may consider such action on the part of the Proposer to constitute good cause for
rejection of the proposal.
3.
I do hereby certify that the Proposer has not, either directly or indirectly,
participated in collusion or proposal rigging.
4.
The Proposer agrees through submission of the Proposal to honor all pricing
information one hundred and twenty (120) days from the opening of the Proposals, and if
awarded the contract on the basis of this Proposal to enter into and execute the Form of Contract
included in the Project Manual.
5.
The Proposer acknowledges the receipt of the complete Project Manual as
provided by the District and as described in the Project Manual’s Table of Contents, as well as
the
receipt
of
the
following
Addendum
No.’s:
____________________________________________________________.
6.
By signing below, and by not filing a protest within the seventy-two (72) hour
period after the mandatory Pre-Proposal Meeting, the Proposer acknowledges that (i) the
Proposer has read, understood, and accepted the Project Manual; (ii) the Proposer has had an
opportunity to consult with legal counsel regarding the Project Manual; (iii) the Proposer has
agreed to the terms of the Project Manual; and (iv) the Proposer has waived any right to
challenge any matter relating to the Project Manual, including but not limited to any protest
relating to the proposal notice, proposal instructions, the Proposal Form, the Form of Contract,
the scope of work, the map, the specifications, the evaluation criteria, the evaluation process
established in the Project Manual, or any other issues or items relating to the Project Manual.
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7.
The Proposer authorizes and requests any person, firm or corporation to furnish
any pertinent information requested by the District, or its authorized agents, deemed necessary to
verify the statements made in the Proposal, or regarding the ability, standing, integrity, quality of
performance, efficiency, and general reputation of the Proposer.
Under penalties of perjury under the laws of the State of Florida, I declare that I have
read the foregoing Affidavit of Acknowledgments and that the foregoing is true and correct.
Dated this __________ day of _______________________, 2016.

Proposer:__________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of
______________________, 2016, by _________________ of _________________, who is personally
known to me or who has produced _________________________________ as identification, and did [ ]
or did not [ ] take the oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________
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PROPOSAL FORM
PART I – GENERAL INFORMATION


Proposer General Information:
Proposer Name ___________________________________________________________
Street Address
P. O. Box (if any)
City

State

Zip Code

Telephone

Fax no. _____________________________

1st Contact Name

Title

2nd Contact Name

Title

Parent Company Name (if any) ______________________________________________
Street Address
P. O. Box (if any)
City

State

Zip Code

Telephone

Fax no. _____________________________

1st Contact Name

Title

2nd Contact Name

Title
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Company Standing:
Proposer’s Corporate Form: _________________________________________________
(e.g., individual, corporation, partnership, limited liability company, etc.)
In what State was the Proposer organized? _____________________ Date ___________
Is the Proposer in good standing with that State? Yes ___ No ___
If no, please explain

Is the Proposer registered with the State of Florida, Division of Corporations and
authorized to do business in Florida? Yes ___ No ___
If no, please explain



What are the Proposer’s current insurance limits?
i. Workers’ Compensation:
1. State Worker’s Compensation – $
per
occurrence / $
aggregate / $
per disease
2. Employer’s Liability – $
ii. Commercial General Liability Insurance:
1. Bodily Injury, Sickness, Disease or Death, and Property
Damage, per Occurrence - $
2. Bodily Injury, Sickness, Disease or Death, and Property
Damage, Aggregate - $
3. Products-Completed Operations – $
4. Personal and Advertising Injury – $
5. Property Damage liability insurance will provide
Explosion, Collapse, and Under-ground coverages
where applicable.
iii. Automobile Liability:
1. Bodily Injury:
Each Person
$
Each Accident
$
2. Property Damage:
14

Each Occurrence
$
iv. Contractual Liability Insurance:
1. General Aggregate
$
2. Bodily Injury and Property Damage
Combined Each Occurrence
$
v. Pollution Insurance (covering third-party injury and property
damage claims, including clean-up costs) $


Licensure – Please list all applicable state and federal licenses, and state whether such
licenses are presently in good standing:
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PROPOSAL FORM
PART II – PERSONNEL AND EQUIPMENT


List the location of the Proposer’s office, which would perform work for the District.
Street Address
P. O. Box (if any)
City

State

Zip Code

Telephone



Fax no. _____________________________

1st Contact Name

Title

2nd Contact Name

Title

Proposed Staffing Levels - Landscape and irrigation maintenance staff will include the
following:
__________
__________
__________

Supervisors, who will be onsite ___ days per week;
Technical personnel, who will be onsite ___ days per _____; and
Laborers, who will be onsite ___ days per week.



Officers and Supervisory Personnel – Please complete the pages that follow at the end of
this Part regarding the Proposer’s Officers and Supervisory Personnel, and attach
resumes for any individuals listed.



Technical Personnel (Bermudagrass) – Does the Proposer currently employ a staff
person experienced in the management and maintenance of Bermudagrass or a similar
hybrid? Yes ___ No ___ If yes, please provide the following information for each
person (attach additional sheets if necessary):
Name:__________________________________________________________________
Position / Certifications:____________________________________________________
Duties / Responsibilities:___________________________________________________
% of Time to Be Dedicated to This Project: ________%
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Please describe the person’s role in other projects on behalf of the Proposer:
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Duties / Responsibilities: ___________________________________________________
Dollar Amount of Contract:
Proposer’s Scope of Services for Project:

Dates Serviced:


Other Technical Personnel – Does the Proposer currently employ any other technical
personnel who have expertise in pesticide application, herbicide application,
arboriculture, horticulture, or other relevant fields of expertise? Yes ___ No ___ If yes,
please provide the following information for each person (attach additional sheets if
necessary):
Name:__________________________________________________________________
Position / Certifications:____________________________________________________
Duties / Responsibilities:___________________________________________________
% of Time to Be Dedicated to This Project: ________%

Please describe the person’s role in other projects on behalf of the Proposer:
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Duties / Responsibilities: ___________________________________________________
Dollar Amount of Contract:
Proposer’s Scope of Services for Project:
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Dates Serviced:



Subcontractors – Does the Proposer intend to use any subcontractors in connection with
the work? Yes ___ No ___ For each subcontractor, please provide the following
information (attach additional sheets if necessary):
Subcontractor Name
Street Address
P. O. Box (if any)
City

State

Zip Code

Telephone

Fax no. _____________________________

1st Contact Name

Title

2nd Contact Name

Title

Proposed Duties / Responsibilities:___________________________________________

Please describe the subcontractor’s role in other projects on behalf of the Proposer:
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Proposer’s Scope of Services for Project:

Dates Serviced:
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Security Measures - Please describe any background checks or other security measures
that were taken with respect to the hiring and retention of the Proposer’s personnel who
will be involved with this project, and provide proof thereof to the extent permitted by
law:



Equipment – Please complete the pages that follow at the end of this Part regarding the
Proposer’s Equipment that will be used in connection with this project. As part of the list,
please specifically identify the number and make of the mowers that will be used to mow
the Bermudagrass.
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OFFICERS
PROPOSER:________________________________

DATE:

Provide the following information for key officers of the Proposer and parent company, if any.

NAME

POSITION
OR TITLE

FOR PARENT COMPANY (if applicable)
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RESPONSIBILITIES

INDIVIDUAL'S RESIDENCE
CITY, STATE

SUPERVISORY PERSONNEL
WHO WILL BE INVOLVED WITH THE WORK
PROPOSER:________________________________

INDIVIDUAL'S
NAME

PRESENT
TITLE

DATE:

JOB RESPONSIBILITIES
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OFFICE
LOCATION

% OF TIME TO BE
DEDICATED TO
THIS PROJECT / #
OF DAYS ON-SITE
PER WEEK

YEARS OF
EXPERIENCE IN
PRESENT
POSITION

TOTAL YEARS
OF RELATED
EXPERIENCE

COMPANY OWNED MAJOR EQUIPMENT
TO BE USED IN CONNECTION WITH THE WORK
PROPOSER:________________________________

QUANTITY

DESCRIPTION*

DATE:

# OF PROJECTS DEDICATED TO

*Please specifically identify the number and make of the mowers that will be used to mow the Bermudagrass.
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STORAGE AND WORK SITE
LOCATIONS

PROPOSAL FORM
PART III – EXPERIENCE


Has the Proposer performed work for a community development district previously?
Yes ___ No ___ If yes, please provide the following information for each project (attach
additional sheets if necessary):
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Scope of Services for Project:

Dates Serviced:


List the Proposer’s total annual dollar value of landscape and irrigation maintenance
services work completed for each of the last three (3) years starting with the latest year
and ending with the most current year:
2015 =
2014 =
2013 =
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Please provide the following information for each Bermudagrass projects, or nonBermudagrass projects that are similar to this project, currently undertaken, or
undertaken in the past five years. The projects must include irrigation maintenance as
well. Attach additional sheets if necessary.
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Approximate square footage of Bermudagrass maintained:
Was the Bermudagrass for golf & sports fields? Yes ___ No ___
If no Bermudagrass was maintained, how was the project similar to this project?

Your Company’s Detailed Scope of Services for Project (i.e. fertilization, mowing, pest
control, weed control, thatch removal, irrigation, etc.):

List of equipment used on site:

List of subcontractors used:

Is this a current contract? Yes ___ No ___
Duration of contract:
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(Information regarding similar projects – continued)
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Approximate square footage of Bermudagrass maintained:
Was the Bermudagrass for golf & sports fields? ___________ Yes __________ No
If no Bermudagrass was maintained, how was the project similar to this project?

Your Company’s Detailed Scope of Services for Project (i.e. fertilization, mowing, pest
control, weed control, thatch removal, irrigation, etc.):

List of equipment used on site:

List of subcontractors used:

Is this a current contract? Yes ___ No ___
Duration of contract:
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(Information regarding similar projects – continued)
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Approximate square footage of Bermudagrass maintained:
Was the Bermudagrass for golf & sports fields? ___________ Yes __________ No
If no Bermudagrass was maintained, how was the project similar to this project?

Your Company’s Detailed Scope of Services for Project (i.e. fertilization, mowing, pest
control, weed control, thatch removal, irrigation, etc.):

List of equipment used on site:

List of subcontractors used:

Is this a current contract? Yes ___ No ___
Duration of contract:
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(Information regarding similar projects – continued)
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Approximate square footage of Bermudagrass maintained:
Was the Bermudagrass for golf & sports fields? ___________ Yes __________ No
If no Bermudagrass was maintained, how was the project similar to this project?

Your Company’s Detailed Scope of Services for Project (i.e. fertilization, mowing, pest
control, weed control, thatch removal, irrigation, etc.):

List of equipment used on site:

List of subcontractors used:

Is this a current contract? Yes ___ No ___
Duration of contract:
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Has the Proposer, or any of its principals or supervisory personnel (e.g., owner, officer,
or supervisor, etc.), been terminated from any landscape or irrigation installation or
maintenance contract within the past 5 years? Yes _____ No _____ For each such
incident, please provide the following information (attach additional sheets as needed):
Project Name/Location:
Contact:

Contact Phone:

Project Type/Description:
Dollar Amount of Contract:
Scope of Services for Project:

Dates Serviced:
Reason for Termination:



Has the Proposer been cited by OSHA for any job site or company office/shop safety
violations in the past five years? Yes ___ No ___
If yes, please describe each violation, fine, and resolution

What is the Proposer’s current worker compensation rating?
________________________
Has the Proposer experienced any worker injuries resulting in a worker losing more than
ten (10) working days as a result of the injury in the past five years? Yes ___ No ___
If yes, please describe each incident
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Please state whether or not the Proposer or any of its affiliates are presently barred or
suspended from proposing or contracting on any state, local, or federal contracts?
Yes ___ No ___ If yes, please provide:
The names of the entities
The state(s) where barred or suspended
The period(s) of debarment or suspension
Also, please explain the basis for any bar or suspension:



List any and all governmental enforcement actions (e.g., any action taken to impose fines
or penalties, licensure issues, permit violations, consent orders, etc.) taken against the
Proposer or its principals, or relating to the work of the Proposer or its principals, in the
last five (5) years. Please describe the nature of the action, the Proposer’s role in the
action, and the status and/or resolution of the action.



List any and all litigation to which the Proposer or its principals have been a party in the
last five (5) years. Please describe the nature of the litigation, the Proposer’s role in the
litigation, and the status and/or resolution of the litigation.
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PROPOSAL FORM
PART IV – PRICING
NOTE: This pricing form is intended to cover pricing for the initial one year term of the contract. It is assumed
that prices will remain the same through each of the three potential annual renewal terms. If the Proposer
intends to change pricing for any renewal term, then the Proposer should submit multiple pricing forms, one for
each renewal term. Otherwise, the prices stated below will be binding for the initial one year term, and any
annual renewal terms.
Having carefully examined the specifications and having thoroughly inspected said property, the undersigned
proposes to furnish all labor, materials and proper equipment for the entire scope of work, in accordance with said
specifications, for the sum of:
PART 1
General Landscape Maintenance (All labor and materials)

$

/Yr.

- Storm Cleanup $______/hr. (do not include in General Landscape Maintenance total or Grand Total)
- Freeze Protection (description of ability)

(Please add additional sheets detailing what plants / plant beds will be covered with freeze cloth, as part of the freeze protection.)
$______/application (do not include in General Landscape Maintenance total or Grand Total)
- Hand Watering (do not include in General Landscape Maintenance total or Grand Total)
$______/hr. for employee with hand-held hose (do not include in General Landscape Maintenance total or Grand Total)
$______/hr. for water truck/tanker (do not include in General Landscape Maintenance total or Grand Total)

PART 2
Fertilization
(All labor and materials)
$
(Include any and all turf pesticide/herbicide mixtures you intend to use throughout the year)

MONTH

FORMULA

ST. AUGUSTINE (per specifications)
APPLICATION RATE
TOTAL POUNDS
(LBS. N/1000 SF)
PRODUCT TO BE
APPLIED
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/Yr.

COST PER
APPLICATION

MONTH

FORMULA

MONTH

FORMULA

MONTH

FORMULA

BERMUDA (per specifications)
APPLICATION RATE
(LBS. N/1000 SF)

TOTAL POUNDS
PRODUCT TO BE
APPLIED

ORNAMENTALS (per specifications)
APPLICATION RATE
TOTAL POUNDS
(LBS. N/1000 SF)
PRODUCT TO BE
APPLIED

PALMS (per specifications)
APPLICATION RATE
(LBS. /PALM)

TOTAL POUNDS
PRODUCT TO BE
APPLIED

COST PER
APPLICATION

COST PER
APPLICATION

COST PER
APPLICATION

Please list any additional fertilization for those plant materials requiring specialized applications.

MONTH

PLANT TYPE

SPECIALTY PLANT MATERIALS
FORMULA
APPLICATION
RATE
(LBS. N/1000 SF)

TOTAL POUNDS
PRODUCT TO BE
APPLIED

The totals in the “Cost per Application” column should equal your Fertilization total for the year.

PART 3
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COST PER
APPLICATION

Pest Control (All labor and materials)

$

/Yr. *
(if all pesticide allowance is required)

* This is an allowance for treatments of trees, ornamentals, groundcovers, etc. against any and all weeds,
pests and diseases, and should include only those pesticides/herbicides not already included in the turf
fertilizer section. This dollar amount will not be equally divided amongst the monthly invoices, but that
portion used on any particular event shall be billed the month after services are rendered. Contractor shall
continue to be responsible for the eradication/control of all weeds, pests and diseases after the allowance
listed above has been exhausted.
OTC Injections will be performed at the request of the District.
OTC Injections (All labor and materials)
PALM
TYPE

QUANTITY
OF PALMS

# OF
INOCULATIONS
PER QUARTER PER
PALM

COST PER
INDIVIDUAL
INNOCULATION

TOTAL COST PER
YEAR (4X PER YEAR)

(OTC injections per specs - do not include in Grand Total)
The CDD reserves the right to subcontract out any and all OTC Injection events.

Application of Top Choice for treatment of fire ants will be performed at the request of the District.
For informational purposes only, please provide a cost to apply Top Choice for the annual control of fire ants in all
finished landscape areas: $__________________. (Do not include in Grand Total)
The CDD reserves the right to subcontract out any and all Top Choice treatments.
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PART 4
Irrigation (All labor and materials)

$

/Yr.

Freeze Protection (description of ability)

$______/application (do not include in Irrigation Total or Grand Total)
After hours emergency service hourly rate $ ________ /hr. (i.e. broken mainlines, pump & wells, etc.)
Contractor shall provide a list of additional charges and pricing for such items other than routine maintenance as a
separate price from this proposal.

PART 5
Installation of Shredded Cypress Mulch (All labor and materials)
(Do not include in Grand Total)
Based on quantities determined by Proposer’s field measurements at time of proposing, and upon the request of the
District, Proposer shall install Medium Pine Bark Mulch (“Mulch”) per the specifications for up to two top
dressings per year, in the amounts and at the prices set forth below. Each top dressing shall leave all beds with a
depth of 3”. The Proposer is bound by the quantities and prices set forth below, regardless of the actual amount of
Mulch required for any given top dressing to bring all beds up to a depth of 3”.
_____ CY Medium Pine Bark Mulch per specs for the first top-dressing requested within the annual term of the
contract (i.e., October through September) at $ __________/CY (appx. October)
and
_____ CY Medium Pine Bark Mulch per specs for the second top-dressing requested within the annual term of the
contract (i.e., October through September) at $ __________/CY (appx. April)
Total annual cost of Medium Pine Bark Mulch (all labor and materials)
(assume both dressings are performed; do not include in Grand Total)

$__________________

The District reserves the right to subcontract any mulching event to an outside vendor.
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Please also provide optional pricing for pine straw mulch, based on quantities determined by Proposer’s field
measurements at the time of proposing:
_____ Bales Pine Straw Mulch for the first top-dressing requested within the annual term of the contract (i.e.,
October through September) at $ __________/CY (appx. October)
and
_____ Bales Pine Straw Mulch for the second top-dressing requested within the annual term of the contract (i.e.,
October through September) at $ __________/CY (appx. April)

PART 6
Annual Installation (All labor and materials)
(Do not include in Grand Total)
Proposer shall install ______________ (4”) annuals up to four (4) times per year per specs at the request of the
District at $______________/quarterly installation
Unit price per 4” plant = $____________
Total annual cost of Annuals (all labor and materials)
$__________________
(assume four quarterly installations are performed; do not include in Grand Total)
The District reserves the right to subcontract any annual installation event to an outside vendor.

GRAND TOTALS (PARTS 1, 2, 3 & 4 - This is what contract will be written for.)
INITIAL CONTRACT TERM

$

/Year

FIRST ANNUAL RENEWAL

$

/Year*

SECOND ANNUAL RENEWAL

$

/Year*

THIRD ANNUAL RENEWAL

$

/Year*

*Unless prices are to remain the same throughout the initial contract term and each of the three possible
annual renewal periods, the Proposer must supply a “Proposal Form Part IV – Pricing” form for each of the
three possible annual renewal periods.
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LANDSCAPE AND IRRIGATION MAINTENANCE
RATES FOR ADDITIONAL SERVICES
Please provide rates for the following items (including overhead and profit) which will be used for any
additional work and/or services:
A.

Mowers w/operator

$

Hour

B.

Bush-Hog w/operator

$

Hour

C.

Tractor w/operator

$

Hour

D.

Supervisor with Transportation

$

Hour

E.

Laborer with hand equipment

$

Hour

F.

Truck w/driver

$

Hour

G.

Irrigation Tech

$

Hour

H.

Granular Pesticide Applicator
$

Hour

$

Hour

$

Hour

$

Hour

$

Hour

$

Hour

Person with Drop Spreader
I.

Liquid Pesticide Applicator
Person with Spray Truck

J.

Granular Fertilizer Applicator
Person with Drop Applicator

K.

Liquid Fertilizer Applicator
Person with Spray Truck

L.

Granular Weed Control Applicator
Person with Drop Applicator

M.

Liquid Weed Control Applicator
Person with Spray Truck

N.

Laborer for Additional Trash Pick-Up

$

Hour

O.

Lump Sum Mowing (1), entire community

$

Per Mow

1

Mowing shall include mowing, edging, weed-eating, weeding of beds, weeding of lawns and blowing and/or
vacuuming.
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Under penalties of perjury under the laws of the State of Florida, I declare that I have
read the foregoing Proposal Form (including Parts I through IV) and all of the questions are fully
and completely answered, and all of the information provided is true and correct.
Dated this __________ day of _______________________, 2016.

Proposer:__________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of
______________________, 2016, by _________________ of _________________, who is personally
known to me or who has produced _________________________________ as identification, and did [ ]
or did not [ ] take the oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________
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SWORN STATEMENT UNDER SECTION 287.133(3)(a),
FLORIDA STATUTES, REGARDING PUBLIC ENTITY CRIMES
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
1.

This sworn statement is submitted to Estancia at Wiregrass Community Development
District.

2.

I am over eighteen (18) years of age and competent to testify as to the matters
contained herein. I serve in the capacity of ___________________ for
____________________ (“Proposer”), and am authorized to make this Sworn
Statement on behalf of Proposer.

3.

Proposer’s business address is

4.

Proposer’s Federal Employer Identification Number (FEIN) is
(If the Proposer has no FEIN, include the Social Security Number of the individual
signing this sworn statement:
.)

5.

I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g),
Florida Statutes, means a violation of any state or federal law by a person with respect
to and directly related to the transaction of business with any public entity or with an
agency or political subdivision of any other state or with the United States, including,
but not limited to, any proposal or contract for goods or services to be provided to any
public entity or an agency or political subdivision of any other state or of the United
States and involving antitrust, fraud, theft, bribery, collusion, racketeering,
conspiracy, or material misrepresentation.

6.

I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b),
Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with
or without an adjudication of guilt, in any federal or state trial court of record relating
to charges brought by indictment or information after July 1, 1989, as a result of jury
verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

7.

I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida
Statutes, means:
1. A predecessor or successor of a person convicted of a public entity crime; or,
2. An entity under the control of any natural person who is active in the management
of the entity and who has been convicted of a public entity crime. The term
"affiliate" includes those officers, directors, executives, partners, shareholders,
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employees, members, and agents who are active in the management of an affiliate.
The ownership by one person of shares constituting a controlling interest in
another person, or a pooling of equipment or income among persons when not for
fair market value under an arm's length agreement, shall be a prima facie case that
one person controls another person. A person who knowingly enters into a joint
venture with a person who has been convicted of a public entity crime in Florida
during the preceding 36 months shall be considered an affiliate.
8.

I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes,
means any natural person or entity organized under the laws of any state or of the
United States with the legal power to enter into a binding contract and which
proposals or applies to proposal on contracts for the provision of goods or services let
by a public entity, or which otherwise transacts or applies to transact business with a
public entity. The term "person" includes those officers, directors, executives,
partners, shareholders, employees, members, and agents who are active in
management of an entity.

9.

Based on information and belief, the statement which I have marked below is true in
relation to the Proposer submitting this sworn statement. (Please indicate which
statement applies.)
Neither the entity submitting this sworn statement, nor any officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in
management of the entity, nor any affiliate of the entity, have been charged with and
convicted of a public entity crime subsequent to July 1, 1989.
The entity submitting this sworn statement, or one or more of the officers,
directors, executives, partners, shareholders, employees, members or agents who are
active in management of the entity or an affiliate of the entity, has been charged with and
convicted of a public entity crime subsequent to July 1, 1989, AND (please indicate
which additional statement applies):
There has been a proceeding concerning the conviction before an Administrative
Law Judge of the State of Florida, Division of Administrative Hearings. The final order
entered by the Administrative Law Judge did not place the person or affiliate on the
convicted vendor list. (Please attach a copy of the final order.)
The person or affiliate was placed on the convicted vendor list. There has been a
subsequent proceeding before an Administrative Law Judge of the State of Florida,
Division of Administrative Hearings. The final order entered by the Administrative Law
Judge determined that it was in the public interest to remove the person or affiliate from
the convicted vendor list. (Please attach a copy of the final order.)
The person or affiliate has not been placed on the convicted vendor list. (Please
describe any action taken by or pending with the Florida Department of Management
Services.)
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Under penalties of perjury under the laws of the State of Florida, I declare that I have
read the foregoing Sworn Statement under Section 287.133(3)(a), Florida Statutes, Regarding
Public Entity Crimes and all of the information provided is true and correct.
Dated this __________ day of _______________________, 2016.

Proposer:__________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of
______________________, 2016, by _________________ of _________________, who is personally
known to me or who has produced _________________________________ as identification, and did [ ]
or did not [ ] take the oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________
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SWORN STATEMENT PURSUANT TO SECTION 287.135(5), FLORIDA STATUTES,
REGARDING SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR
SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE IRAN PETROLEUM
ENERGY SECTOR LIST
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
1.

This sworn statement is submitted to Estancia at Wiregrass Community Development
District (“District”).

2.

I am over eighteen (18) years of age and competent to testify as to the matters
contained herein. I serve in the capacity of
___________________ for
____________________ (“Proposer”), and am authorized to make this Sworn
Statement on behalf of Proposer.

3.

Proposer’s business address is

4.

Proposer’s Federal Employer Identification Number (FEIN) is
(If the Proposer has no FEIN, include the Social Security Number of the individual
signing this sworn statement:
.)

5.

I understand that, subject to limited exemptions, Section 287.135, Florida Statutes,
declares a company that at the time of proposing or submitting a proposal for a new
contract or renewal of an existing contract is on the Scrutinized Companies with
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran
Petroleum Energy Sector List, created pursuant to Section 215.473, Florida Statutes,
is ineligible for, and may not proposal on, submit a proposal for, or enter into or
renew a contract with a local governmental entity for goods or services of $1 million
or more.

6.

Based on information and belief, at the time the Proposer submitting this sworn
statement submits its proposal to the District, neither the Proposer, nor any of its
officers, directors, executives, partners, shareholders, members, or agents, is listed on
either the Scrutinized Companies with Activities in Sudan List or the Scrutinized
Companies with Activities in the Iran Petroleum Energy Sector List.

7.

If awarded the contract, the Proposer will immediately notify the District in writing if
either the entity, or any of its officers, directors, executives, partners, shareholders,
members, or agents, is placed on either the Scrutinized Companies with Activities in
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy
Sector List.

41

Under penalties of perjury under the laws of the State of Florida, I declare that I have
read the foregoing Sworn Statement and all of the information provided is true and correct.
Dated this __________ day of _______________________, 2016.

Proposer:___________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of
______________________, 2016, by _________________ of _________________, who is personally
known to me or who has produced _________________________________ as identification, and did [ ]
or did not [ ] take the oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________
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ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT
LANDSCAPE & IRRIGATION MAINTENANCE SERVICES AGREEMENT
THIS AGREEMENT (“Agreement”) is made and entered into this ____ day of
_________, 2016, by and between:
Estancia at Wiregrass Community Development District, a local unit
of special-purpose government established pursuant to Chapter 190,
Florida Statutes, being situated in Pasco County, Florida, and having
offices at c/o Rizzetta & Company, Inc., 12750 Citrus Park Lane, Suite
115, Tampa, Florida 33625 (“District”); and
___________________________, a Florida corporation, whose address
is ___________________________________ (“Contractor,” and
collectively with the District, “Parties”).
RECITALS
WHEREAS, the District was established for the purpose of planning, financing,
constructing, operating and/or maintaining certain infrastructure, including landscaping and
irrigation; and
WHEREAS, the District has a need to retain an independent contractor to provide,
for certain lands within the District, certain landscape and irrigation maintenance services; and
WHEREAS, to solicit such services, the District conducted a competitive proposal
process based on a “Project Manual,” and determined to make an award of a contract for
landscape and irrigation maintenance services to the Contractor, based on certain proposal
pricing provided by Contractor; and
WHEREAS, Contractor desires to provide such services, and represents that it is
qualified to do so;
NOW, THEREFORE, in consideration of the mutual covenants contained in this
Agreement, it is agreed that the Contractor is hereby retained, authorized, and instructed by the
District to perform in accordance with the following covenants and conditions, which both the
District and the Contractor have agreed upon:
2.
INCORPORATION OF RECITALS. The recitals stated above are true and
correct and are incorporated by reference as a material part of this Agreement.
3.
SCOPE OF SERVICES. The Contractor shall provide the services described in
the Scope of Services attached hereto as EXHIBIT A and for the areas identified in the
Landscape and Irrigation Maintenance Areas Exhibit attached hereto as EXHIBIT B (“Work”).
The Contractor agrees that the Landscape and Irrigation Maintenance Areas Exhibit attached
hereto as EXHIBIT B is the District’s best estimate of the District’s landscape and irrigation
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maintenance needs, but that other areas may also include landscaping and irrigation that require
maintenance. The Contractor agrees that the District may, in its discretion, add up to 0.5 acre(s)
of maintenance area to the Work, with no adjustment to price, and may add additional acreage of
maintenance area to the Work beyond the 0.5 acre(s) using the unit pricing set forth in
EXHIBIT D. The Contractor shall perform the Work consistent with the presently established,
high quality standards of the District, and shall assign such staff as may be required for
coordinating, expediting, and controlling all aspects of the Work. Contractor shall solely be
responsible for the means, manner and methods by which its duties, obligations and
responsibilities are met to the satisfaction of the District. Notwithstanding any other provision of
this Agreement, the District reserves the right in its discretion to remove from this Agreement
any portion of the Work and to separately contract for such services. In the event that the
District contracts with a third party to install certain landscaping or to otherwise perform services
that might otherwise constitute a portion of the Work, Contractor agrees that it will be
responsible for any such landscaping installed by the third party, and shall continue to perform
all other services comprising the Work, including any future services that apply to the
landscaping installed by the third party or to the areas where services were performed by the
third party.
4.
MANNER OF CONTRACTOR'S PERFORMANCE. The Contractor agrees,
as an independent contractor, to undertake the Work as specified in this Agreement or any
Additional Services Order (see Section 7.c. herein) issued in connection with this Agreement. All
Work shall be performed in a neat and professional manner reasonably acceptable to the District
and shall be in accordance with industry standards, such as USF, IFAS, etc. The Contractor shall
document all Work using the Daily Work Form attached hereto as part of EXHIBIT C. The
performance of all services by the Contractor under this Agreement and related to this
Agreement shall conform to any written instructions issued by the District.
In the event that time is lost due to heavy rains (“Rain Days”), the Contractor agrees to
reschedule its employees and divide their time accordingly to complete all scheduled services
during the same week as any Rain Days. The Contractor shall provide services on Saturdays if
needed to make up Rain Days with prior notification to, and approval by, the District
Representatives (defined below).
Contractor in conducting the Work shall use all due care to protect against any harm to
persons or property. If the Contractor’s acts or omissions result in any damage to property
within the District, including but not limited to damage to landscape lighting and irrigation
system components, entry monuments, etc., the Contractor shall immediately notify the District
and repair all damage – and/or replace damaged property – to the satisfaction of the District.
5.
MONITORING OF SERVICES. The District shall designate in writing one or
more persons to act as the District’s representatives with respect to the services to be performed
under this Agreement (“District Representatives”). The District Representatives shall have
complete authority to transmit instructions, receive information, interpret and define the
District’s policies and decisions with respect to materials, equipment, elements, and systems
pertinent to the Contractor’s services. This authority shall include but not be limited to
verification of correct timing of services to be performed, methods of pruning, pest control and
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disease control. The District hereby designates Andrew Mendenhall to act as the District
Representatives. The Contractor shall not take direction from anyone other than the District
Representatives (e.g., the Contractor shall not take direction from individual District Board
Supervisors, any representatives of any local homeowner’s associations, any residents, etc.). The
District shall have the right to change its designated representatives at any time by written notice
to the Contractor.
The Contractor shall provide to management a written report of work performed for each
week with notification of any problem areas and a schedule of work for the upcoming month.
Further, the Contractor agrees to meet the District Representatives no less than one (1) time per
month to inspect the property to discuss conditions, schedules, and items of concern regarding
this Agreement.
If the District Representatives identify any deficient areas, the District Representatives
shall notify the Contractor whether through a written report or otherwise. The Contractor shall
then within the time period specified by the District Representatives, or if no time is specified
within forty-eight (48) hours, explain in writing what actions shall be taken to remedy the
deficiencies. Upon approval by the District, the Contractor shall take such actions as are
necessary to address the deficiencies within the time period specified by the District, or if no
time is specified by the District, then prior to the date of the next inspection. If the Contractor
does not respond or take action within the specified time, and subject to Section 17, the first
offense will result in a written warning; the second offense will result in a second written
warning and the Board of Supervisors for the District will be notified; and the third offense may
result in the termination of this contract for cause at the District’s discretion. Additionally, if the
Contractor does not respond or take action within the specified time period, and subject to
Section 17, the District shall have the rights to withhold some or all of the Contractor’s payments
under this Agreement, and to contract with outside sources to perform necessary Work with all
charges for such services to be deducted from the Contractor’s compensation. Any oversight by
the District Representatives of Contractor’s Work is not intended to mean that the District shall
underwrite, guarantee, or ensure that the Work is properly done by the Contractor, and it is the
Contractor’s responsibility to perform the Work in accordance with this Agreement.
6.
SUBCONTRACTORS. The Contractor shall not award any of the Work to any
subcontractor without prior written approval of the District. The Contractor shall be as fully
responsible to the District for the acts and omissions of its subcontractors, and of persons either
directly or indirectly employed by them, as the Contractor is for the acts and omissions of
persons directly employed by the Contractor. Nothing contained herein shall create contractual
relations between any subcontractor and the District.
7.
EFFECTIVE DATE. This Agreement shall be binding and effective as of the
date that the Agreement is signed by the last of the Parties hereto, and shall remain in effect as
set forth in Section 7, unless terminated in accordance with the provisions of this Agreement.
8.

COMPENSATION; TERM.
a. Work under this Agreement shall begin ______________, 2016 and end
September 30, 2017 ("Initial Term"), unless terminated earlier pursuant
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b.

c.

d.

e.

to the terms of this Agreement. At the end of the Initial Term, this
Agreement may be renewed on the same terms up to three times on an
annual basis, in the District’s sole discretion.
As compensation for the Work, the District agrees to pay Contractor
_______________ ($________) per year, in monthly amounts of
______________ ($_______). Such compensation covers only the items
specified in Parts 1 and 4 of the Part IV, Pricing, of the Contractor’s
Proposal. Additionally, for the services specified in Parts 2, 3, 5, and 6 of
the Part IV, Pricing, of the Contractor’s Proposal, and only after applying
the provisions of Sections 7.c. and 7.d. below, the District agrees to pay
Contractor pursuant to Section 7.d. below for such actual services
rendered using the pricing specified in the Part IV – Pricing of the
Contractor’s Proposal. All additional work or services, and related
compensation, shall be governed by Section 7.c. of this Agreement.
Additional Work. Should the District desire that the Contractor provide
additional work and/or services relating to the District’s landscaping and
irrigation systems, such additional work and/or services shall be fully
performed by the Contractor after prior approval of a required Additional
Services Order (“ASO”). The Contractor agrees that the District shall not
be liable for the payment of any additional work and/or services unless the
District first authorizes the Contractor to perform such additional work
and/or services through an authorized and fully executed ASO, an
example of which is attached as EXHIBIT C. The Contractor shall be
compensated for such agreed additional work and/or services based upon a
payment amount derived from the prices set forth in the Contractor’s
proposal pricing (attached as part of EXHIBIT D). Nothing herein shall
be construed to require the District to use the Contractor for any such
additional work and/or services, and the District reserves the right to retain
a different contractor to perform any additional work and/or services.
Payments by District. The Contractor shall maintain records conforming
to usual accounting practices. Further, the Contractor agrees to render
monthly invoices to the District, in writing, which shall be delivered or
mailed to the District by the fifth (5th) day of the next succeeding
month. Each monthly invoice shall contain, at a minimum, the
District's name, the Contractor's name, the invoice date, an invoice
number, an itemized listing of all costs billed on the invoice with a
description of each sufficient for the District to approve each cost, the time
frame within which the services were provided, and the address or bank
information to which payment is to be remitted. Consistent with
Florida’s Prompt Payment Act, Section 218.70 et al. of the Florida
Statutes, these monthly invoices are due and payable within forty-five
(45) days of receipt by the District.
Payments by Contractor. Subject to the terms herein, Contractor will
promptly pay in cash for all costs of labor, materials, services and
equipment used in the performance of the Work, and upon the request of
the District, Contractor will provide proof of such payment. Contractor
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agrees that it shall comply with Section 218.735(6), Florida Statutes,
requiring payments to subcontractors and suppliers be made within ten
(10) days of receipt of payment from the District. Unless prohibited by
law, District may at any time make payments due to Contractor directly or
by joint check, to any person or entity for obligations incurred by
Contractor in connection with the performance of Work, unless Contractor
has first delivered written notice to District of a dispute with any such
person or entity and has furnished security satisfactory to District insuring
against claims therefrom. Any payment so made will be credited against
sums due Contractor in the same manner as if such payment had been
made directly to Contractor. The provisions of this Section are intended
solely for the benefit of District and will not extend to the benefit of any
third persons, or obligate District or its sureties in any way to any third
party. Subject to the terms of this Section, Contractor will at all times keep
the District’s property, and each part thereof, free from any attachment,
lien, claim of lien, or other encumbrance arising out of the Work. The
District may demand, from time to time in its sole discretion, that
Contractor provide a detailed listing of any and all potential lien claimants
(at all tiers) involved in the performance of the Work including, with
respect to each such potential lien claimant, the name, scope of Work,
sums paid to date, sums owed, and sums remaining to be paid.
9.

INSURANCE.
a. The Contractor shall maintain throughout the term of this Agreement the
following insurance:
i. Workers’ Compensation:
1. State Worker’s Compensation – Greater of statutorily
required amount or $1,000,000 per occurrence / $1,000,000
aggregate / $1,000,000 per disease
2. Employer’s Liability – $1,000,000
ii. Commercial General Liability Insurance:
1. Bodily Injury, Sickness, Disease or Death, and Property
Damage, per Occurrence - $2,000,000
2. Bodily Injury, Sickness, Disease or Death, and Property
Damage, Aggregate - $2,000,000
3. Products-Completed Operations – $2,000,000
4. Personal and Advertising Injury – $2,000,000
5. Property Damage liability insurance will provide
Explosion, Collapse, and Under-ground coverages
where applicable.
iii. Automobile Liability:
1. Bodily Injury:
Each Person
$1,000,000
Each Accident
$1,000,000
2. Property Damage:
Each Occurrence
$1,000,000
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iv. Contractual Liability Insurance:
1. General Aggregate
$2,000,000
2. Bodily Injury and Property Damage
Combined Each Occurrence
$2,000,000
v. Pollution Insurance (covering third-party injury and property
damage claims, including clean-up costs) $1,000,000
b. The District, its staff, supervisors and consultants shall be named as
additional insureds. The Contractor shall furnish the District with the
Certificate of Insurance evidencing compliance with this requirement. No
certificate shall be acceptable to the District unless it provides that any
change or termination within the policy periods of the insurance coverage,
as certified, shall not be effective within thirty (30) days of prior written
notice to the District. Insurance coverage shall be from a reputable
insurance carrier, licensed to conduct business in the State of Florida, and
such carrier shall have a Best’s Insurance Reports rating of A-VII.
c. Under such insurance policies, Contractor waives all rights against the
District, its supervisors, officers, staff, agents, and employees from any
and all liability to the Contractor or anyone claiming through or under the
Contractor by way of subrogation.
d. If the Contractor fails to have secured and maintained the required
insurance, the District has the right (without any obligation to do so,
however), to secure such required insurance in which event, the Contractor
shall pay the cost for that required insurance to the District and shall
furnish, upon demand, all information that may be required in connection
with the District’s obtaining the required insurance. If Contractor fails to
pay such cost to the District, the District may deduct such amount from
any payment due the Contractor.
10.

INDEMNIFICATION.
a. The Contractor shall indemnify, defend, and hold harmless, the District,
the District’s Board of Supervisors, District Staff and the District’s agents,
officers, employees, contractors, and representatives from and against any
and all liability, actions, claims, demands, loss, damage, injury, or harm of
any nature whatsoever, arising in whole or in part from the acts or
omissions of Contractor, or the Contractor’s officers, directors, agents,
assigns, employees, or representatives.
b. Obligations under this section shall include the payment of all settlements,
judgments, damages, liquidated damages, penalties, fines, forfeitures, back
pay, awards, court costs, mediation costs, litigation expenses, attorney
fees, paralegal fees (incurred in court, out of court, on appeal, or in
bankruptcy proceedings), or other amounts of any kind.
c. The Contractor agrees that nothing in this Agreement shall serve as or be
construed as a waiver of the District’s or its staff, supervisors or
consultants limitations on liability contained in Section 768.28, Florida
Statutes or other law. Any subcontractor retained by the Contractor shall
acknowledge the same in writing, and it shall be Contractor’s
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responsibility to secure such acknowledgments. Further, nothing herein
shall be construed to limit or restrict the District’s rights against the
Contractor under applicable law.
11.
ENVIRONMENTAL ACTIVITIES. The Contractor agrees to use best
management practices, consistent with industry standards, with respect to the storage, handling
and use of chemicals (e.g., fertilizers, pesticides, etc.) and fuels. The Contractor shall keep all
equipment clean (e.g., chemical sprayers) and properly dispose of waste. Further, the Contractor
shall immediately notify the District of any chemical or fuel spills. The Contractor shall be
responsible for any environmental cleanup, replacement of any turf or plants harmed from
chemical burns, and correcting any other harm resulting from the Work to be performed by
Contractor.
12.
ACCEPTANCE OF THE SITE. By executing this Agreement, the Contractor
agrees that the Contractor was able to inspect the site prior to the time of submission of the
proposal, and that the Contractor agrees to be responsible for the care, health, maintenance, and
replacement, if necessary, of the existing landscaping, in its current condition, and on an “as is”
basis. No changes to the compensation set forth in this Agreement shall be made based on any
claim that the existing landscaping was not in good condition or otherwise differs materially
from conditions ordinarily encountered.
13.
TAX EXEMPT DIRECT PURCHASES. The Parties agree that the District, in
its discretion, may elect to undertake a direct purchase of any or all materials used for the
landscaping services, including but not limited to the direct purchase of fertilizer. In such event,
the following conditions shall apply:
(a)
The District may elect to purchase any or all materials directly
from a supplier identified by Contractor.
(b)
Contractor shall furnish detailed Purchase Order Requisition
Forms (“Requisitions”) for all materials to be directly purchased by the
District.
(c)
Upon receipt of a Requisition, the District shall review the
Requisition and, if approved, issue its own purchase order directly to the
supplier, with delivery to be made to the District on an F.O.B. job site
basis.
(d)
The purchase order issued by the District shall include the
District’s consumer certificate of exemption number issued for Florida
sales and use tax purposes.
(e)
Contractor will have contractual obligations to inspect, accept
delivery of, and store the materials pending use of the materials as part of
the landscaping services. The Contractor’s possession of the materials
will constitute a bailment. The Contractor, as bailee, will have the duty to
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safeguard, store and protect the materials while in its possession until
returned to the District through use of the materials.
(f)
After verifying that delivery is in accordance with the purchase
order, Contractor will submit a list indicating acceptance of goods from
suppliers and concurrence with the District’s issuance of payment to the
supplier. District will process the invoices and issue payment directly to
the supplier.
(g)
The District may purchase and maintain insurance sufficient to
cover materials purchased directly by the District.
(h)
All payments for direct purchase materials made by the District,
together with any state or local tax savings, shall be deducted from the
compensation provided for in this Agreement.
14.
COMPLIANCE WITH GOVERNMENTAL REGULATION. The Contractor
shall keep, observe, and perform all requirements of applicable local, State and Federal
laws, rules, regulations, ordinances, permits, licenses, or other requirements or approvals.
Further, the Contractor shall notify the District in writing within five (5) days of the receipt of
any notice, order, required to comply notice, or a report of a violation or an alleged violation,
made by any local, State, or Federal governmental body or agency or subdivision thereof with
respect to the services being rendered under this Agreement or any act or omission of the
Contractor or any of its agents, servants, employees, or material men, or appliances, or any other
requirements applicable to provision of services. Additionally, the Contractor shall promptly
comply with any requirement of such governmental entity after receipt of any such notice, order,
request to comply notice, or report of a violation or an alleged violation.
15.
DEFAULT
AND
PROTECTION
AGAINST
THIRD
PARTY
INTERFERENCE. A default by either Party under this Agreement shall entitle the other to all
remedies available at law or in equity for breach of this Agreement, which may include, but not
be limited to, the right of damages, injunctive relief, and/or specific performance. The District
shall be solely responsible for enforcing its rights under this Agreement against any interfering
third party. Nothing contained in this Agreement shall limit or impair the District’s right to
protect its rights from interference by a third party to this Agreement.
16.
CUSTOM AND USAGE. It is hereby agreed, any law, custom, or usage to the
contrary notwithstanding, that the District shall have the right at all times to enforce the
conditions and agreements contained in this Agreement in strict accordance with the terms of this
Agreement, notwithstanding any conduct or custom on the part of the District in refraining from
so doing; and further, that the failure of the District at any time or times to strictly enforce its
rights under this Agreement shall not be construed as having created a custom in any way or
manner contrary to the specific conditions and agreements of this Agreement, or as having in any
way modified or waived the same.
17.

SUCCESSORS. This Agreement shall inure to the benefit of and be binding
50

upon the heirs, executors, administrators, successors, and assigns of the Parties to this
Agreement, except as expressly limited in this Agreement.
18.
TERMINATION. The District agrees that the Contractor may terminate this
Agreement with cause by providing ninety (90) days written notice of termination to the District;
provided, however, that the District shall be provided a reasonable opportunity to cure any
failure under this Agreement. The Contractor agrees that, notwithstanding any other provision of
this Agreement, and regardless of whether any of the procedural steps set forth in Section 4 of
this Agreement are taken, the District may terminate this Agreement immediately with cause by
providing written notice of termination to the Contractor. The District shall provide thirty (30)
days written notice of termination without cause. Any termination by the District shall not result
in liability to the District for consequential damages, lost profits, or any other damages or
liability. However, upon any termination of this Agreement by the District, the Contractor shall
be entitled to payment for all Work and/or services rendered up until the effective termination of
this Agreement, subject to whatever claims or off-sets the District may have against the
Contractor.
19.
PERMITS AND LICENSES. All permits or licenses necessary for the
Contractor to perform under this Agreement shall be obtained and paid for by the Contractor.
20.
ASSIGNMENT. Neither the District nor the Contractor may assign this
Agreement without the prior written approval of the other, which approval shall not be
unreasonably withheld. Any purported assignment of this Agreement without such prior written
approval shall be void.
21.
INDEPENDENT CONTRACTOR STATUS. In all matters relating to this
Agreement, the Contractor shall be acting as an independent Contractor. Neither the Contractor
nor employees of the Contractor, if there are any, are employees of the District under the
meaning or application of any Federal or State Unemployment or Insurance Laws or Old Age
Laws or otherwise. The Contractor agrees to assume all liabilities or obligations imposed by any
one or more of such laws with respect to employees of the Contractor, if there are any, in the
performance of this Agreement. The Contractor shall not have any authority to assume or create
any obligation, express or implied, on behalf of the District and the Contractor shall have no
authority to represent the District as an agent, employee, or in any other capacity, unless
otherwise set forth in this Agreement.
22.
HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this
Agreement are for convenience only and shall neither control nor affect the meaning or
construction of any of the provisions of this Agreement.
23.
AGREEMENT. This instrument, together with its attachments which are hereby
incorporated herein, shall constitute the final and complete expression of this Agreement
between the District and Contractor relating to the subject matter of this Agreement. To the
extent of any inconsistency between this document, and the Scope of Services (Exhibit A), this
document shall control.
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24.
ENFORCEMENT OF AGREEMENT. In the event that either the District or
the Contractor is required to enforce this Agreement by court proceedings or otherwise, then the
prevailing party shall be entitled to recover all fees and costs incurred, including reasonable
attorneys’ fees, paralegal fees and costs for trial, mediation, or appellate proceedings.
25.
AMENDMENTS. Amendments to and waivers of the provisions contained in
this Agreement may be made only by an instrument in writing which is executed by both the
District and the Contractor.
26.
AUTHORIZATION. The execution of this Agreement has been duly authorized
by the appropriate body or official of the District and the Contractor, both the District and the
Contractor have complied with all the requirements of law, and both the District and the
Contractor have full power and authority to comply with the terms and provisions of this
instrument.
27.
NOTICES. Any notice, demand, request or communication required or
permitted hereunder (“Notice”) shall be in writing and sent by hand delivery, United States
certified mail, or by recognized overnight delivery service, addressed as follows:
A.

B.

If to the District:

Estancia at Wiregrass CDD
Severn Trent Management Services
2654 Cypress Ridge Blvd., Suite 101
Wesley Chapel, Florida 33544
Attn: Andrew Mendenhall

With a copy to:

Hopping Green & Sams, PA
119 South Monroe Street, Suite 300
Tallahassee, FL 32301
Attn: Jere Earlywine

If to Contractor:

_________________________
_________________________
_________________________
Attn:_____________________

Except as otherwise provided in this Agreement, any Notice shall be deemed received
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the
place of delivery) or on a non-business day, shall be deemed received on the next business day. If
any time for giving Notice contained in this Agreement would otherwise expire on a non-business
day, the Notice period shall be extended to the next succeeding business day. Saturdays, Sundays,
and legal holidays recognized by the United States government shall not be regarded as business days.
Counsel for the District and counsel for the Contractor may deliver Notice on behalf of the District
and the Contractor. Any party or other person to whom Notices are to be sent or copied may notify
the other parties and addressees of any change in name or address to which Notices shall be sent by
providing the same on five (5) days written notice to the Parties and addressees set forth herein.
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28.
THIRD PARTY BENEFICIARIES. This Agreement is solely for the benefit of
the District and the Contractor and no right or cause of action shall accrue upon or by reason, to
or for the benefit of any third party not a formal party to this Agreement. Nothing in this
Agreement expressed or implied is intended or shall be construed to confer upon any person or
corporation other than the District and the Contractor any right, remedy, or claim under or by
reason of this Agreement or any of the provisions or conditions of this Agreement; and all of the
provisions, representations, covenants, and conditions contained in this Agreement shall inure to
the sole benefit of and shall be binding upon the District and the Contractor and their respective
representatives, successors, and assigns.
29.
CONTROLLING LAW AND VENUE. This Agreement and the provisions
contained in this Agreement shall be construed, interpreted, and controlled according to the laws
of the State of Florida. Venue for any legal actions regarding this Agreement shall be Pasco
County, Florida.
29.
PUBLIC RECORDS. The Contractor agrees and understands that Chapter 119,
Florida Statutes, may be applicable to documents prepared in connection with the services
provided hereunder and agrees to cooperate with public record requests made thereunder. In
connection with this Agreement, Contractor agrees to comply with all provisions of Florida’s
public records laws, including but not limited to Section 119.0701, Florida Statutes, the terms of
which are incorporated herein. Among other requirements, Contractor must:
a. Keep and maintain public records required by the District to perform the service.
b. Upon request from the District’s custodian of public records, provide the District with
a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in Chapter 119,
Florida Statutes or as otherwise provided by law.
c. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for the
duration of the contract term and following completion of the Agreement if the
Contractor does not transfer the records to the District.
d. Upon completion of this Agreement, transfer, at no cost, to the District all public
records in possession of the Contractor or keep and maintain public records required
by the District to perform the service. If the Contractor transfers all public records to
the District upon completion of this Agreement, the Contractor shall destroy any
duplicate public records that are exempt or confidential and exempt from public
records disclosure requirements. If the Contractor keeps and maintains public records
upon completion of the Agreement, the Contractor shall meet all applicable
requirements for retaining public records. All records stored electronically must be
provided to the District, upon request from the District’s custodian of public records,
in a format that is compatible with the information technology systems of the District.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO
THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS AGREEMENT, CONTACT THE
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CUSTODIAN OF PUBLIC RECORDS, ANDREW MENDENHALL,
C/O SEVERN TRENT MANAGEMENT SERVICES, 2654
CYPRESS RIDGE BLVD., SUITE 101, WESLEY CHAPEL,
FLORIDA
33544,
(813)
991-1116
ANDY.MENDENHALL@STSERVICES.COM.
30.
SEVERABILITY. The invalidity or unenforceability of any one or more
provisions of this Agreement shall not affect the validity or enforceability of the remaining
portions of this Agreement, or any part of this Agreement not held to be invalid or
unenforceable.
31.
ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully
between the District and the Contractor as an arm’s length transaction. The District and the
Contractor participated fully in the preparation of this Agreement with the assistance of their
respective counsel. In the case of a dispute concerning the interpretation of any provision of
this Agreement, the Parties are each deemed to have drafted, chosen, and selected the language,
and any doubtful language will not be interpreted or construed against any party.
32.
COUNTERPARTS. This Agreement may be executed in any number of
counterparts, each of which when executed and delivered shall be an original; however, all such
counterparts together shall constitute, but one and the same instrument.

[THIS SPACE INTENTIONALLY LEFT BLANK]

54

IN WITNESS WHEREOF, the Parties execute this Agreement as set forth below.
ATTEST:

ESTANCIA AT WIREGRASS CDD

___________________________
By: ________________________
□ Secretary
□ Assistant Secretary

______________________________
By:___________________________
□ Chairperson
□ Vice Chairperson
Date: _________________________

ATTEST:

______________________________

______________________________
By: __________________________
Its: ___________________________

______________________________
By: ___________________________
Its: ___________________________
Date: _________________________

Exhibit A:
Exhibit B:
Exhibit C:
Exhibit D:

Scope of Services
Landscape Maintenance Areas Exhibit
Forms
Project Manual and Proposal Pricing

55

EXHIBIT “A”
SCOPE OF SERVICES
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EXHIBIT “B”
MAPS
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EXHIBIT “C”
FORMS
(ADDITIONAL SERVICES ORDER)
(DAILY WORK JOURNAL)
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ESTANCIA AT WIREGRASS CDD
ADDITIONAL SERVICES ORDER (ASO)
***FOR ILLUSTRATION PURPOSES ONLY. DO NOT USE THIS FORM***
-Contact District Manager For Finalized FormDate:

MM/DD/YYYY

ASO #: 01
Contractor's Name:
Project Manager:

District Manager:

Andrew Mendenhall

Project Manager's Email:

Manager's Email: Andy.Mendenhall@STServices.com

Contractor's Address:

District Address:

2654 Cypress Ridge Blvd.
Suite 101, Wesley Chapel,
Florida 33544

Contractor's Phone:

District Phone:

(813) 991-1116

Contractor's Facsimile:
Item #
1
2
3
4
5

Item Description

Net Change:

$0.00

Unit

Unit Cost
$0.00
$0.00
$0.00
$0.00
$0.00

Quantity
0.00
0.00
0.00
0.00
0.00

Amount This ASO:
ASO Amount To Date:
Original Agreement Amount:
Revised Agreement Amount:

Total
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Reason for Additional Services Order, Please Explain:

Additional Specifications:

In the event of a conflict between the terms and conditions set forth in this Additional Services Order with the terms and
conditions in the Agreement, the terms and conditions of the Agreement will govern and the conflicting terms contained
in the Additional Services Order will be disregarded. The District reserves the right to modify the Additional Services Order
Form at any time.
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Original Agreement:

Estancia at Wiregrass Community Development District – Landscape Maintenance Services
Agreement

Signed & Dated:

________________________

IN WITNESS WHEREOF, the parties hereto have executed this Additional Services Order to be effective as of the
later of the two dates set forth below.
OWNER:

CONTRACTOR:

ESTANCIA AT WIREGRASS COMMUNITY DEVELOPMENT
DISTRICT,
a local unit of special-purpose government

By:

By:

Name:

Name:

Title:

Title:

Date:

Date:
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ESTANCIA AT WIREGRASS CDD
DAILY WORK JOURNAL
(this form must be filled out at the end of each daily visit and turned in to the clubhouse office)

DATE:

DESCRIPTION OF WORK PERFORMED TODAY:

LOCATIONS:

ISSUES REQUIRING ATTENTION:
(Please notify District Rep. if any)
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EXHIBIT “D”
PROJECT MANUAL AND PROPOSAL PRICING
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Tab 5

Revised Proposal
For initial development phase

Date: September 14, 2016
Andy Mendenhall, PMP
District Manager-Management Services
Severn Trent-North America
2654 Cypress Ridge Blvd, Suite 101
Wesley Chapel, FL 33544
Project: Estancia of Wiregrass Residential Community
Terms: Monthly Landscape Evaluation visits
Items:
1. Field visit to community landscape common areas.
• Detailed inspection and evaluation of individual landscape sites.
• Taking photographs from problematic areas.
• Soil sampling to determine nutrient deficiencies and fertilizer
requirements.
• Landscape walk through with landscaper to identify problems.
2. Round trip travel from Lake Mary, FL to Estancia of Wiregrass Community
(228 miles).
3. Two (2) soil samples each month from problematic areas to determine
nutrient status.
• Soil samples sent to Agro Services,
Soil testing laboratory in Orange City, FL
4. Report preparation and recommendations
Total per service per month --------------------------------------- $2,000.00
Horticultural Consulting Services, Inc.
Uday K. Yadav—764 Silverwood Drive—Lake Mary, FL—407-330-5864—uyadav@cfl.rr.com

Tab 6

PINE STRAW COVER WITH PINE BARK MULCH
INSTALLATION
PROPOSAL
FOR

ESTANCIA CDD
To:
Kelly Evans - Project Manager / Clifton Fisher - Rizzetta & Co.
From: Tim Michels – Landscape Division Manager; Cristy Ceron – Landscape Estimator
Date: September 15th, 2016
SCOPE OF WORK:

COVER PINE STRAW BEDS WITH PINE BARK

 Supply and Install 850 cubic yards of Pine bark.
 Clean out Pine straw, 1 foot off the edges of sidewalks.

Price includes all labor, materials and disposal fees.

TOTAL PROJECT CHARGE: $33,150.00
/
Proposal Accepted By

/
Date

Thank you for the opportunity to submit this proposal. Should you approve of this proposal,
please sign and fax the proposal to (727) 937-6458 or e-mail the proposal to
timm@lukebrothers.com.
By signing this proposal, I hereby agree to pay all statements and/or invoices within ten (10) days of receipt and interest on any
statements and/or invoices not paid within such period at the rate of 1 ½ percent (1 ½ %) per month until paid in full and I further
agree to be responsible for any and all costs and fees, including but not limited to attorneys' fees and court costs incurred by Luke
Brothers, Inc. in collecting any amounts due and owing under this contract.

Tab 7

MEMORANDUM
To:

Board of Supervisors
Estancia at Wiregrass Community Development District

From:

Jere Earlywine

Date:

September 12, 2016

Re:

Prompt Payment Policies and Procedures

The purpose of this memorandum is to outline the Estancia at Wiregrass Community
Development District’s (“District”) responsibilities under the Local Government Prompt
Payment Act (Chapter 218, Part VII, Florida Statutes) (“Act”). The Act requires districts to
establish procedures for marking payment requests or invoices as “received” and to establish
dispute resolution procedures in the event a dispute occurs between a district and a contractor.
The accompanying proposed resolution and policy (“Prompt Payment Policies and
Procedures”) sets forth specific policies and procedures to ensure timely payment to vendors or
contractors providing goods or services to the District and to provide guidance in contracting
matters. The Prompt Payment Policies and Procedures will provide more protection for the
District by establishing a process to deny and resolve instances of improper invoices such as an
invoice for goods or services that fail to meet the contract requirements. As required by the Act,
the Prompt Payment Policies and Procedures delineate the procedure for accepting and
calculating the date of payment for construction services and non-construction goods and
services.
If you have questions regarding the Prompt Payment Act, or the attached proposed
Resolution and Prompt Payment Policies and Procedures, please do not hesitate to contact me.

Post Office Box 6526

Tallahassee, FL 32314

119 S. Monroe Street, Suite 300 (32301)

850.222.7500

850.224-8551 fax

www.hgslaw.com

RESOLUTION 2016-13
A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE ESTANCIA
AT WIREGRASS COMMUNITY DEVELOPMENT DISTRICT ADOPTING
PROMPT PAYMENT POLICIES AND PROCEDURES PURSUANT TO
CHAPTER 218, FLORIDA STATUTES; PROVIDING A SEVERABILITY
CLAUSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the Estancia at Wiregrass Community Development District (the “District”) is a
local unit of special-purpose government created and existing pursuant to Chapter 190, Florida
Statutes, being situated in Pasco County, Florida; and
WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and
contractors providing certain goods and/or services to the District; and
WHEREAS, the Board of Supervisors of the District (the “Board”) accordingly finds that it
is in the best interests of the District to establish by resolution the Prompt Payment Policies and
Procedures attached hereto as Exhibit A for immediate use and application.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT DISTRICT:
SECTION 1. The Prompt Payment Policies and Procedures attached hereto as Exhibit A
are hereby adopted pursuant to this resolution as necessary for the conduct of District business. The
Prompt Payment Policies and Procedures shall remain in full force and effect until such time as the
Board may amend them; provided, however, that as the provisions of Chapter 218, Florida Statutes,
are amended from time to time, the attached Prompt Payment Policies and Procedures shall
automatically be amended to incorporate the new requirements of law without any further action by
the Board.
SECTION 2. If any provision of this Resolution is held to be illegal or invalid, the other
provisions shall remain in full force and effect. All District resolutions, policies or parts thereof in
actual conflict with this Resolution are, to the extent of such conflict, superseded and repealed,
except as noted below.
SECTION 3. This Resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.
PASSED AND ADOPTED THIS 27th DAY OF SEPTEMBER, 2016.
ATTEST:

ESTANCIA AT WIREGRASS COMMUNITY
DEVELOPMENT DISTRICT

_____________________________
Secretary/Assistant Secretary

____________________________________
Chairman, Board of Supervisors

Exhibit A:

Prompt Payment Policies and Procedures

ESTANCIA AT
WIREGRASS COMMUNITY
DEVELOPMENT DISTRICT
Prompt Payment Policies and Procedures
In Accordance With the Local Government Prompt Payment Act
Chapter 218, Part VII, Florida Statutes

_________________, 2016

Estancia at Wiregrass Community Development District
Prompt Payment Policies and Procedures
Table of Contents
I.

Purpose ................................................................................................................................................. 1

II.

Scope ................................................................................................................................................... 1

III.

Definitions ........................................................................................................................................... 1
A. Agent .................................................................................................................................. 1
B. Construction Services ......................................................................................................... 1
C. Contractor or Provider of Construction Services ................................................................ 1
D. Date Stamped ...................................................................................................................... 1
E. Improper Invoice ................................................................................................................. 2
F. Improper Payment Request .................................................................................................. 2
G. Non-Construction Goods and Services ................................................................................. 2
H. Proper Invoice ..................................................................................................................... 2
I. Proper Payment Request ..................................................................................................... 2
J. Provider ................................................................................................................................ 2
K. Purchase .............................................................................................................................. 2
L. Vendor ................................................................................................................................ 2

IV.

Proper Invoice/Payment Request Requirements .................................................................................. 3
A. General ................................................................................................................................ 3
B. Sales Tax ............................................................................................................................. 3
C. Federal Identification and Social Security Numbers ............................................................ 3
D. Proper Invoice for Non-Construction Goods and Services ................................................. 3
E. Proper Payment Request Requirements for Construction Services....................................... 4

V.

Submission of Invoices and Payment Requests ................................................................................... 4

VI.

Calculation of Payment Due Date ......................................................................................................... 5
A. Non-Construction Goods and Services Invoices ................................................................. 5
B. Payment Requests for Construction Services ...................................................................... 6

VII.

Resolution of Disputes ........................................................................................................................ 7
A. Dispute Between the District and a Contractor ................................................................... 7
B. Dispute Resolution Procedures ............................................................................................ 7

VIII.

Purchases Involving Federal Funds or Bond Funds............................................................................... 8

IX.

Requirements for Construction Services Contracts – Project Completion; Retainage ......................... 8

X.

Late Payment Interest Charges ............................................................................................................ 9
A. Related to Non-Construction Goods and Services .............................................................. 9
B. Related to Construction Services ....................................................................................... 9
C. Report of Interest ................................................................................................................ 9

I.

Purpose
In accordance with the Local Government Prompt Payment Act (Chapter 218, Part VII,
Florida Statutes) (“PPA”), the purpose of the Estancia at Wiregrass Community
Development District (“District”) Prompt Payment Policies and Procedures (“Policies &
Procedures”) is to provide a specific policy to ensure timely payment to Vendors and
Contractors (both hereinafter defined) providing goods and/or services to the District
and ensure the timely receipt by the District of goods and/or services contemplated at
the time of contracting. Please note that the PPA, like any statute or law, may be
amended from time to time by legislative action. These Policies & Procedures are based
on the statutory requirements as of the date identified on the cover page of this
document. By this reference, as applicable statutory provisions subsequently change,
these Policies & Procedures shall automatically be amended to incorporate the new
requirements of law. These Policies & Procedures are adopted by the District to provide
guidance in contracting matters. Failure by the District to comply with these Policies &
Procedures shall not expand the rights or remedies of any Provider (hereinafter defined)
against the District under the PPA. Nothing contained herein shall be interpreted as
more restrictive on the District than what is provided for in the PPA.

II.

Scope
These Policies & Procedures apply to all operations of the District, including
Construction Services and Non-Construction Goods and Services, as applicable.

III.

Definitions
A.

Agent
The District-contracted architect, District-contracted engineer, District Manager,
or other person, acting on behalf of the District, which is required by law or
contract to review invoices or payment requests from Providers (hereinafter
defined). Such individuals/entities must be identified in accordance with
§218.735 (1), Fla. Stat., and further identified in the relevant agreement between
the District and the Provider.

B.

Construction Services
All labor, services, and materials provided in connection with the construction,
alteration, repair, demolition, reconstruction, or other improvement to real
property that require a license under parts I and II of Chapter 489, Fla. Stat.

C.

Contractor or Provider of Construction Services
The entity or individual that provides Construction Services through direct
contract with the District.

D.

Date Stamped
Each original and revised invoice or payment request received by the District
shall be marked electronically or manually, by use of a date stamp or other
method, which date marking clearly indicates the date such invoice or payment
request is first delivered to the District through its Agent. In the event that the
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Agent receives an invoice or payment request, but fails to timely or physically
mark on the document the date received, “Date Stamped” shall mean the date of
actual receipt by the Agent.
E.

Improper Invoice
An invoice that does not conform to the requirements of a Proper Invoice.

F.

Improper Payment Request
A request for payment for Construction Services that does not conform to the
requirements of a Proper Payment Request.

G.

Non-Construction Goods and Services
All labor, services, goods and materials provided in connection with anything
other than construction, alteration, repair, demolition, reconstruction, or other
improvements to real property.

H.

Proper Invoice
An invoice that conforms to all statutory requirements, all requirements of these
Policies and Procedures not expressly waived by the District and any additional
requirements included in the agreement for goods and/or services for which the
invoice is submitted not expressly waived by the District.

I.

Proper Payment Request
A request for payment for Construction Services which conforms to all statutory
requirements, all requirements of these Policies & Procedures not expressly
waived by the District and any additional requirements included in the
Construction Services agreement for which the Payment Request is submitted not
expressly waived by the District.

J.

Provider
Includes any Vendor, Contractor or Provider of Construction Services, as defined
herein.

K.

Purchase
The purchase of goods, materials, services, or Construction Services; the purchase
or lease of personal property; or the lease of real property by the District.

L.

Vendor
Any person or entity that sells goods or services, sells or leases personal property,
or leases real property directly to the District, not including Construction
Services.
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IV.

Proper Invoice/Payment Request Requirements
A.

General
Prior to Provider receiving payment from the District, Non-Construction Goods
and Services and Construction Services, as applicable, shall be received and
performed in accordance with contractual or other specifications or requirements
to the satisfaction of the District. Provision or delivery of Non-Construction
Goods and Services to the District does not constitute acceptance for the purpose
of payment. Final acceptance and authorization of payment shall be made only
after delivery and inspection by the Agent and the Agent’s confirmation that the
Non-Construction Goods and Services or Construction Services meet contract
specifications and conditions. Should the Non-Construction Goods and Services
or Construction Services differ in any respect from the specifications, payment
may be withheld until such time as the Provider takes necessary corrective action.
Certain limited exceptions which require payment in advance are permitted when
authorized by the District Board of Supervisors (“Board”) or when provided for in
the applicable agreement.

B.

Sales Tax
Providers should not include sales tax on any invoice or payment request. The
District’s current tax-exempt number is _________________. A copy of the taxexempt form will be supplied to Providers upon request.

C.

Federal Identification and Social Security Numbers
Providers are paid using either a Federal Identification Number or Social Security
Number. To receive payment, Providers should supply the District with the
correct number as well as a proper Internal Revenue Service W-9 Form. The
District Manager shall treat information provided in accordance with Florida law.
Providers should notify the District Manager when changes in data occur
(telephone
_______________,
email
____________________,
Fax
__________________).

D.

Proper Invoice for Non-Construction Goods and Services
All Non-Construction Goods and Services invoiced must be supplied or
performed in accordance with the applicable purchase order (including any
bid/proposal provided, if applicable) or agreement and such Non-Construction
Goods and Services quantity and quality must be equal to or better than what is
required by such terms. Unless otherwise specified in the applicable agreement,
invoices should contain all of the following minimum information in order to be
considered a Proper Invoice:
1.
2.
3.
4.

Name of Vendor
Remittance address
Invoice Date
Invoice number
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5. The “Bill To” party must be the District or the Board, or other entity approved
in writing by the Board of the District Manager
6. Project name (if applicable)
7. In addition to the information required in Section IV.D.1-6 above, invoices
involving the purchase of goods should also contain:
a. A complete item description
b. Quantity purchased
c. Unit price(s)
d. Total price (for each item)
e. Total amount of invoice (all items)
f. The location and date(s) of delivery of the goods to the District
8. In addition to the information required in Section IV.D.1-6 above, invoices
involving the purchase of services should also contain:
a. Itemized description of services performed
b. The location and date of delivery of the services to the District
c. Billing method for services performed (i.e., approved hourly rates,
percentage of completion, cost plus fixed fee, direct/actual costs, etc.)
d. Itemization of other direct, reimbursable costs (including description
and amount)
e. Copies of invoices for other direct, reimbursable costs (other than
incidental costs such as copying) and one (1) of the following:
i. Copy of both sides of a cancelled check evidencing payment
for costs submitted for reimbursement
ii. Paid receipt
iii. Waiver/lien release from subcontractor (if applicable)
9. Any applicable discounts
10. Any other information or documentation, which may be required or specified
under the terms of the purchase order or agreement
E.

V.

Proper Payment Request Requirements for Construction Services
Payment Requests must conform to all requirements of Section IV.A.-D., above,
unless otherwise specified in the terms of the applicable agreement or purchase
order between the District and the Contractor.

Submission of Invoices and Payment Requests
The Provider shall submit all Invoices and Payment Requests for both Construction
Services and Non-Construction Goods and Services to the District’s Agent as provided in
the purchase order or agreement, as applicable, and to the District Manager as follows:
Submit the invoice and/or payment request, with required additional material and
in conformance with these Policies and Procedures, by mail, by hand delivery, or
via email (Note: email is the preferred method for receipt of Non-Construction
Goods and Services invoices).
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VI.

1.

Mailing and Drop Off Address
______________________
c/o __________________
______________________
______________________

2.

Email Address
______________________

Calculation of Payment Due Date
A.

Non-Construction Goods and Services Invoices
1.

Receipt of Proper Invoice
Payment is due from the District forty-five (45) days from the date on
which a Proper Invoice is Date Stamped.

2.

Receipt of Improper Invoice
If an Improper Invoice is received, a required invoice is not received, or
invoicing of a request for payment is not required, the time when payment
is due from the District is forty-five (45) days from the latest date of the
following:
a. On which delivery of personal property is fully accepted by the
District;
b. On which services are completed and accepted by the District;
c. On which the contracted rental period begins (if applicable); or
d. On which the District and the Vendor agree in a written agreement
that provides payment due dates.

3.

Rejection of an Improper Invoice
The District may reject an Improper Invoice. Within ten (10) days of
receipt of the Improper Invoice by the District, the Vendor must be
notified that the invoice is improper and be given an opportunity to correct
the deficient or missing information, remedy the faulty work, replace the
defective goods, or take other necessary, remedial action.
The District’s rejection of an Improper Invoice must:
1. Be provided in writing;
2. Specify any and all known deficiencies; and
3. State actions necessary to correct the Improper Invoice.
If the Vendor submits a corrected invoice, which corrects the deficiencies
specified in the District’s written rejection, the District must pay the
corrected invoice within the later of: (a) ten (10) business days after date
the corrected invoice is Date Stamped; or (b) forty-five (45) days after the
date the Improper Invoice was Date Stamped.
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If the Vendor submits an invoice in response to the District’s written
rejection which fails to correct the deficiencies specified or continues to be
an Improper Invoice, the District must reject that invoice as stated herein.
4.

B.

Payment of Undisputed Portion of Invoice
If the District disputes a portion of an invoice, the undisputed portion shall
be paid in a timely manner and in accordance with the due dates for
payment as specified in these Policies & Procedures.

Payment Requests for Construction Services
1.

Receipt of Proper Payment Request
The time at which payment is due for Construction Services from the
District is as follows:
a. If an Agent must approve the payment request before it is submitted to
the District Manager, payment (whether full or partial) is due twenty-five
(25) business days after the payment request is Date Stamped. The
Contractor may send the District an overdue notice. If the payment
request is not rejected within four (4) business days after Date Stamp of
the overdue notice, the payment request shall be deemed accepted, except
for any portion of the payment request that is fraudulent, misleading or is
the subject of dispute.
The agreement between the District and the Contractor shall identify the
Agent to which the Contractor shall submit its payment request, or shall be
provided by the District through a separate written notice no later than ten
(10) days after contract award or notice to proceed, whichever is later.
Contractor’s submission of a payment request to the Agent shall be Date
Stamped, which shall commence the time periods for payment or rejection
of a payment request or invoice as provided in this section.
b. If, pursuant to contract, an Agent is not required to approve the payment
request submitted to the District, payment is due twenty (20) business days
after the payment request is Date Stamped unless such payment request
includes fraudulent or misleading information or is the subject of dispute.

2.

Receipt and Rejection of Improper Payment Request
a. If an Improper Payment Request is received, the District must reject the
Improper Payment Request within twenty (20) business days after the date
on which the payment request is Date Stamped.
b. The District’s rejection of the Improper Payment Request must:
1. Be provided in writing;
2. Specify any and all known deficiencies; and
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3. State actions necessary to correct the Improper Invoice.
c. If a Contractor submits a payment request which corrects the deficiency
specified in the District’s written rejection, the District must pay or reject
the corrected submission no later than ten (10) business days after the date
the corrected payment request is Date Stamped.
3.

VII.

Payment of Undisputed Portion of Payment Request
If the District disputes a portion of a payment request, the undisputed
portion shall be paid in a timely manner and in accordance with the due
dates for payment as specified in this section.

Resolution of Disputes
If a dispute arises between a Provider and the District concerning payment of an invoice
or payment request, the dispute shall be resolved as set forth in § 218.735, Fla. Stat., for
Construction Services, and § 218.76, Fla. Stat. for Non-Construction Goods and Services.
A.

Dispute between the District and a Contractor
If a dispute between the District and a Contractor cannot be resolved following
resubmission of a payment request by the Contractor, the dispute must be
resolved in accordance with the dispute resolution procedure prescribed in the
construction contract, if any. In the absence of a prescribed procedure in the
contract, the dispute must be resolved by the procedures specified below.

B.

Dispute Resolution Procedures
1.

If an Improper Payment Request or Improper Invoice is submitted, and the
Provider refuses or fails to submit a revised payment request or invoice as
contemplated by the PPA and these Policies and Procedures, the Provider
shall, not later than thirty (30) days after the date on which the last
payment request or invoice was Date Stamped, submit a written statement
via certified mail to the Agent, copying the District Manager, specifying
the basis upon which the Provider contends the last submitted payment
request or invoice was proper.

2.

Within forty-five (45) days of receipt by the Agent and District Manager
of the disputed, last-submitted payment request or invoice, the Agent
and/or District Manager shall commence investigation of the dispute and
render a final decision on the matter no later than sixty (60) days after the
date on which the last-submitted payment request or invoice is Date
Stamped.

3.

Absent a written agreement to the contrary, if the Provider refuses or fails
to provide the written statement required above, the Agent and/or District
Manager is not required to contact the Provider in the investigation. In
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addition, and absent a written agreement to the contrary, if such written
statement is not provided, the District may immediately contract with third
parties to provide the goods and services subject to the dispute and deduct
the costs of such third party purchases from amounts owed to the Provider.
4.

The Board shall approve any decision of the District Manager to contract
with a third party which would result in: 1) an expenditure above what is
budgeted for the Construction Services or Non-Construction Services; or
2) an expenditure which exceeds the original contract amount for the
Construction Services or Non-Construction Services by more than ten
percent (10%) or Ten Thousand Dollars ($10,000).

5.

A written explanation of the final decision shall be sent to the Provider,
via certified mail, within five (5) business days from the date on which
such final decision is made. A copy of the written explanation of the final
decision shall be provided to the Chairperson of the Board simultaneously
with the certified mailing to the Provider.

6.

If a Provider does not accept in writing the final decision within five (5)
days after receipt by the Provider, the District may immediately contract
with third parties to provide the goods and services subject to the dispute
and deduct the costs of such third party purchases from amounts owed to
the Provider. If the costs of the third party purchases exceed the amount
the District owes to the Provider, the District may seek to recover such
excess from the Provider in a court of law or as otherwise provided in an
agreement between the District and the Provider. Nothing contained
herein shall limit or affect the District’s ability to enforce all of its legal
and contractual rights and remedies against the Provider.

VIII. Purchases Involving Federal Funds or Bond Funds
When the District intends to pay for a purchase with federal funds or bond funds, the
District shall make such purchases only upon reasonable assurances that federal funds or
bond funds sufficient to cover the cost will be received. When payment is contingent
upon the receipt of bond funds, federal funds or federal approval, the public procurement
documents and any agreement with a Provider shall clearly state such contingency. (§
218.77, Fla. Stat.).
IX.

Requirements for Construction Services Contracts – Project Completion;
Retainage
The District intends to follow the PPA requirements for construction project completion
and retainage, including, but not limited to, § 218.735 (7) and (8), Fla. Stat.
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X.

Late Payment Interest Charges
Failure on the part of the District to make timely payments may result in District
responsibility for late payment interest charges. No agreement between the District and a
Provider may prohibit the collection of late payment interest charges allowable under the
PPA as mandatory interest. (§218.75, Fla. Stat.).
A.

Related to Non-Construction Goods and Services
All payments due from the District, and not made within the time specified within
this policy, will bear interest, from thirty (30) days after the due date, at the rate of
one percent (1%) per month on the unpaid balance. The Vendor must submit a
Proper Invoice to the District for any interest accrued in order to receive the
interest payment. (§ 218.74 (4), Fla. Stat.).
An overdue period of less than one (1) month is considered as one (1) month in
computing interest. Unpaid interest is compounded monthly. The term one (1)
month means a period beginning on any day of a month and ending on the same
day of the following month.

B.

Related to Construction Services
All payments for Construction Services that are not made within the time periods
specified within the applicable statute, shall bear interest from thirty (30) days
after the due date, at the rate of one percent (1%) per month, or the rate specified
by agreement, whichever is greater. The Contractor must submit a Proper
Payment Request to the District for any interest accrued in order to receive the
interest payment. An overdue period of less than one (1) month is considered as
one (1) month in computing interest. (§ 218.735 (8)(i), Fla. Stat.).
Unpaid interest is compounded monthly. The term one (1) month means a period
beginning on any day of a month and ending on the same day of the following
month.

C.

Report of Interest
If the total amount of interest paid during the preceding fiscal year exceeds $250,
the District Manager is required to submit a report to the Board during December
of each year, stating the number of interest payments made and the total amount
of such payments. (§ 218.78, Fla. Stat.).
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RESOLUTION 2016-14

A RESOLUTION DESIGNATING SIGNATORIES FOR THE
ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT DISTRICT

WHEREAS, it is the desire of the Board of Supervisors of the Estancia at Wiregrass
Community Development District to designate certain individuals as signatories for District
financial transactions including, but not limited to Bank Accounts, Investments, Cash
Management Services, Trust Accounts, etc.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE ESTANCIA AT WIREGRASS
COMMUNITY DEVELOPMENT DISTRICT:
1. The following persons are designated as signatories for the Estancia at Wiregrass
Community Development District in connection with District financial transactions including,
but not limited to Bank Accounts, Investments, Cash Management Services, Trust Accounts,
etc.:
Signatories:
Stephen Bloom, Treasurer
Robert Koncar, Assistant Treasurer
Adopted this ____th day of __________________, 2016.

Chairman

Secretary

